HNOCTAHOBJUEHME

AJMHUHUCTPAIIMH JIEBEJSIHCKOI'O
MYHUIIUDAJTBHOT O PAMOHA JIMIIENIKOHN OBJIACTH
POCCUUCKOMN ®EJIEPAIIUU
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OO0 yTBEepXACHUU
aJIMUHHCTPATUBHOTO PETIaMEHTa
IIPEIOCTABICHUS] MYHUIIUTIATHHON
yeiyru «[Ipunstue pemenus o
MOATOTOBKE JOKYMEHTAIIHH 10
TJIAHUPOBKE TEPPUTOPUL»

B cootBercTBUM ¢ DPenepanbHbiM 3akoHOM OT 06.10.2003 r. N 131-03
«O0 0o0mMX MPUHITMIIAX OPraHU3AIMA MECTHOTO camoyIpaBieHus B Poccuiickoit
denepanuny, @®enepanbHbiM  3akoHOM 0T 27.07.2010 N 210-®3 «O6
OpraHu3allid TPEJOCTABICHUS] TOCYJAapPCTBEHHBIX M MYHUIUMIAIBHBIX YCIYT»,
MOCTAaHOBJICHUEM aaMUHUCTpanuu JleOeassHCKOro MYHUUHMIIAIBHOTO paiioHa
Jlunteuxo#t o6nactu Poccuiickoit ®depeparuu ot 03.03.2017r.  Ne 109 «O
BHECEHMM HW3MEHEHUII B [IOCTAHOBJIICHHE agMuHUcCTpanuu JlebeasHckoro
MyHununaisHoro paitona ot 03.08.2011r. Ne 987a «OG6 yrBepxkaeHuu IlpaBuin
pa3pabOTKU U YTBEPXKACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
MYHULMOAIBHBIX ycIyr»» (ped. ot 19.12.2017), anmunuctpanus JlebensHckoro
MYHULIMNAIBHOTO pPaioHa

[TOCTAHOBJIAET:

1. YTBEpauTH aAMUHUCTPATUBHBIN peryiaMeHT MIPENOCTABIICHUS
MyHUIIUNANbHOU ycinyru «lIpuHsaTHe permeHus o MOAroTOBKE AOKYMEHTAIMH T10
ianupoBke Tepputopun» (IIpunoxxenue Nel).

2. JlaHHO€ TOCTAHOBJICHHE BCTYNAaeT B CHJIy CO JAHS €ro O(HIHaIbHOTO
OonyOJIMKOBAHUSI.

W.o0. rmaBel aiMUHKUCTpALIAN
JlebenTHCKOTO MYHHITUIIAIBHOTO palioHa KO.1.CoGoneB



[Tpunoxenne Ne 1

K IIOCTaHOBJICHUIO
aIMUHUCTpAITIH

JleGeAstHCKOTO MYHHIIMITATHHOTO
paiiona Jlumenxkoi o6mactu

OT Ne

AJIMAHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUSA MYHUIIUTIAJIBHOM YCJIYTH
«[IPUHATHUE PEHIEHUA O TIOAI'OTOBKE JOKYMEHTALIUU
11O IINTAHUPOBKE TEPPUTOPUN»

Pazaea |. OBIIUE IIOJOXEHUSA
1. IlpenmeTt peryiupoBaHusi perjaMeHTa

1. ATMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHUS MYHUITUTIAIIBHON YCIYTH
«ITpuHsiTHE pelIeHUsI O MOATOTOBKE JOKYMEHTAIUMU 110 TJIAHUPOBKE TEPPUTOPUM»
ONpENEIAET CPOKHM U IIOCIEAOBATEIBHOCTh aJIMUHUCTPATUBHBIX MPOLEAYP
(meicTBUil) MPU NPEeIOCTABICHUN MyHULIMIANbHOUN ycinyru «[IpuHsTie pemenus o
NOATOTOBKE  JOKYMEHTAIlMM IO I[UIAHUPOBKE TeppuTopun»  (maiee —
MyHULIMNANbHAsE ~ yCiayra), a Takke TMOPSJOK  B3aUMOJICUCTBUS  MEXIY
JOJDKHOCTHBIMU  JuTiaMu  JIeOeITHCKOr0 MYHUIIMMAIBHOTO paiiona Jlumerkoun
o0ylacTi, B3aUMOJEHUCTBHUS aJAMUHUCTpaluu JIeOeAIHCKOrOo MYHHMITUIIAIBHOIO
paiiona Jlunenkoil o0JacTu ¢ 3asiBUTENSIMU, UHBIMH OPTaHAMM, YUPEKICHUIMH U
OpraHM3alusIMUd  TIPpU  TIPEJOCTaBICHUM MYHMIIUINAIBLHONW yciuyru (mainee —
aIMUHUCTPATUBHBIN PETJIAMEHT).

2. Kpyr 3asiBuTeJieii

2. VYciayra npenocTaBisieTcss (PU3NYECKHMM U IOPUIUYECKUM  JIUIaM,
3aMHTEPECOBAHHBIM B IPEIOCTABJIEHUHM YCIYTH, B TOM YHCJIE, C KOTOPBIMHU
3aKJIFOYEH JIOTOBOP apEHJIbI 3€MEJIBHOIO Y4aCTKa JJIsl €r0 KOMIUIEKCHOTO OCBOEHHUS
B IIEJIAX JKUJIUIIHOTO CTPOUTEIHCTBA JTMOO JOTOBOP O PAa3BUTHH 3aCTPOCHHOU
TeppuTOopur (32  HCKIIOUYEHHUEM  TOCYJApCTBEHHBIX  OpPraHoB W MX
TEPPUTOPHANBHBIX ~ OPraHOB, OPraHOB BHEOI/KETHBIX (OHIAOB U  HX
TEPPUTOPUAIBHBIX OpPraHOB, OPTraHOB MECTHOTO CaMOYMIpPABJICHHS) JHOO
YIOJITHOMOUYEHHBIM UMM JIMIIaM (JaJiee - 3asBUTEIb ).

3. TpeGoBaHus K NOpAAKY HHGPOPMUPOBAHMS O NIPEIOCTABICHUMN
MYHULMIIAJIBHOU YCJIYTH

3. UudopmupoBanre o MOPsAKE U XOJ€ MPEIOCTABICHUS MYHUIIUIATLHOMN
YCIYTH OCYIIECTBISIETCA aaMHUHHCTpanuei JleOeassHCKOro MYHHITMIAIbHOTO
pationa Jlumenko obOmactu (mamee — OMCY) ¢ uHCHoigb30BaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «HTepHeT», Bkitovyas Eaunbii

1



MopTaJl TOCYAApCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr (manee - EIITY)
(http://www.gosuslugi.ru) u PervonanbHblii MOpTad TOCYIApCTBEHHBIX U
MYHULMINANbHBIX  ycuyr  Jlumemkoit — obmactu»  (mamee - PIITY)
(http://pgu.admlr.lipetsk.ru), cpencts TeneoHHONW CBS3H, CPEICTB MacCOBOM
uHbopMaluu, HHHOPMAITMOHHBIX MAaTEpUANIOB, MyTEM pa3MelleHus: nHpopmanuu
Ha ounmansHoM caiite  OMCY ( http://www.lebadm.ru) (manee — caiitr OMCY),
Y HAmpaBlICHUS TUCHMEHHBIX OTBETOB Ha OOpalleHHs 3asBUTENCH Mo moyte (B
AJIEKTPOHHOM BHJIE), @ TAK)KE MPU JIMYHOM TIPUEME 3asBUTEIICH.

4. Ha caiite OMCY, MyHUIUNAIBHOTO OIOHKETHOTO  YUPESKIACHUS
«MHOroQyHKIMOHAIBHBIA ~ LEHTP  MPEAOCTABICHUS]  TOCYJApCTBEHHBIX U
MYHULIUNAIBHBIX yCayr JleOeAasHCKOro MYyHUIIMMAIBHOTO paiioHa Jlumerkoun
obmactuy, EIII'Y u PIII'Y pa3MemaroTcs CBEACHUS: O MECTOHAXOXJICHHH,
HOMEpaxX TeNePOHOB ISl CHPABOK, 3JEKTPOHHOW TMouTte, rpaduke (pexume)
pa6otet OMCY, B KOTOpO#l TpeAocTaBisieTcsl MyHHUIMIIAbHAS ycCliyra, ajapeca
MECTOHaXOXACHUs,  TenedoHbl, coiepkarcs B  HOpwiokeHnn | K
aAMUHUCTPATUBHOMY PETJIAMEHTY.

5. OMCY ocymecTBiseT NOpHEM 3asBUTENECH [Ji1 MPETOCTABICHUS
MYHHUITUTIATFHOM YCIYTH B COOTBETCTBUHU C rpadukamMu padOThI, YTBEPKIaeMbIM
PYKOBOAMUTENAMHU (MJIM MHBIM YIIOJIHOMOYEeHHBbIMU Juiiamu) OMCY.

KoHcynpTanum npeaocTaBisioTcs 0 BOIPOCAM:

rpaduka padotst OMCY;

nepeyHss JOKYMEHTOB, HEOOXOJMMBIX ISl TPEAOCTaBICHUS 3asBUTEISM
MYHULIUTAIHLHON YCITYTH;

MOPSIKA U YCIOBUM MPEJOCTaBICHUSI MyHUITUTIAILHON YCITYTH;

CPOKOB IMPEOCTABICHUS] MyHUITUIIAIbHON YCITYTH;

OCHOBaHMi1 1JI 0TKa3a B MPEJOCTaBICHUN MYHULIMIAIBHON YCIIYTH;

nopsijka oOXKaJloBaHUS peElIeHUM, AeHUCTBUM (0€31eCTBUS) TOTKHOCTHBIX
JIULL.

[Ipu oOpaieHny 3asBUTEINS 332 MOJYYCHHUEM MYHUIIUIAIBLHON YCIYTH 4Yepes
PIIT'Y undopmaius o xoje U pe3ysbTare MpeJoCTaBICHUS YCIyTU MEepeacTcs B
JUYHBIA KaOunet 3asBuTens Ha PIITTY.

Jns mpocMOTpa CBEIEHUN O XOJA€ MPEAOCTABICHUS MYHHUIIMIIAIBHON YCIyTH
Ha PIIT'Y 3agaButento HEOOXOAUMO:

aBTopusoBathcs Ha PIII'Y, BoTH B TUYHBIN KaOUHET;

HAWTH B TMYHOM KaOWHETE COOTBETCTBYIOIIYIO 3a5BKY;

MPOCMOTPETh HMHPOPMAIMIO O XOAC TMPEAOCTABICHUS MYHHUIIUTIAIBHON
YCIIyTH.

6. Ha caiire OMCY, M®II, EIII'Y u PIII'Y, uadopManoHHBIX CTEHIaX B
OMCY u M®I] pasmemaercs cineayromas HHPOPMaIHs:

TEKCT aJIMUHUCTPATUBHOTO PErNIAMEHTA C TPUIOKECHUSIMU;

U3BJICYEHUS K3 HOPMATHUBHBIX IIPABOBBIX AKTOB, COAEPXKAIIUX HOPMBI,
perynupytomue aesteapHocTh OMCY 1no npeaocTaBiICHUIO MYHULHNAIbHOU
YCIIYTH;

NepeUYeHb JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS TpakIaHaM
MYHUIIUNIATBHOM YyCIyTU, a Takxke TpeOOBaHUs, NPEAbABIIEMbIE K OSTUM
JOKYMEHTAaM;

npoleaypa IpeaoCTaBlICHUs MyYHUIIUTIAIIBHOW YCIYyTd B TEKCTOBOM BHUJE WIIU

2



B BHJIE OJIOK-CXEMBI;

VCYEPIBIBAIOIINM TNEPEUYeHb OCHOBAHMM I OTKa3a B MPEAOCTaBICHUU
MYHULIUIIAJIBLHON yCIyTH;

MECTOHaXOXAeHHe, rpaduk (pexuM) padoThl, HOMEpa Teie(oHOB, aapeca
UHTEPHET-CAUTOB U AEKTPOHHON TouTel OMCY u MOPI];

uHpopMaIUs 0 TIOPSAIKEe 00XKAJIOBaHUS pEIICHUN U AeicTBUi (Oe3aeicTBYA)
NOKHOCTHBIX U OMCY.

7. B nensax obecrneueHus paBHOrO JOCTyNa K IMOJYYEHUIO HEOOXOIUMOM
uH(pOpMaIMU O MOPSAIKE MPENOCTaBIECHU MYHHUIIMNANbHOW ycimyru cadt OMCY
JOJDKEH pacrojaratb BepcUen ISl JII0JeW ¢ OTpaHMYEHHBIMH BO3MOKHOCTSMU
3pEeHUs.

8. Ilpu orBeTax Ha TenedOHHbIE 3BOHKUA M YCTHbIE OOpaleHUs! CIEeIMaIUCThI
OMCY, B (pyHKIIMM KOTOPBIX BXOJUT MPUEM TpakIaH, MOAPOOHO U B BEXKIUBOU
(koppekTHOM)  (QopMe  KOHCYIBTUPYIOT  OOpaTUBIIMXCS  3asBUTEIEH IO
MHTEpPECYIOMMM UX BorpocaM. OTBET Ha TeaeOHHbIN 3BOHOK JIOJKEH COEPKATh
uHPOpMAIIMI0O O HAUMEHOBAaHMU OpraHa, B KOTOPBIA IO3BOHWI 3asiBUTEIb,
damMunuyu, HMMEHHM, OTYECTBE U JODKHOCTH  CIEUUANNCTa, [PUHSABIIETO
TenedOHHBIN 3BOHOK.

Pasznen |l. CTAHJIAPT IPEJIOCTABJIEHUSI MYHUIIUIIAJIBHON
YCIYTHN

4. HaumMeHOBaHMEe MYHHIMIIAJIBHOM YCIyTH

9. HaumeHoBanue MyHHIUNATBHONW ycayru «lIpuHsiTHEe pelieHus o
MOJrOTOBKE JOKYMEHTAILIMH 10 TIJIAHUPOBKE TEPPUTOPHUI».

5. HamMeHOoBaHMe OpPraHa MeCTHOT0 CAaMOYIIPaBJIeHHs], IPEeA0CTABJISIIOIIET0
MYHUIHUNAJIBHYIO YCIYTY

10. MynuuunansHyto yciyry npenocrasisier OMCY.

Cornacno nyHkty 3 dactu 1 crateu 7 @enepansHoro 3akona ot 27.07. 2010
roga Ne 210-®3 «O06 opraHuzanMu TpPEAOCTaBICHHUS TOCYIJAapCTBEHHBIX U
MyHUIMNAIbHBIX  ycayr» OMCY He BhnpaBe TpeOoBaTh OT  3asiBUTEINS
OCYIIECTBICHUS JEHCTBUIA, B TOM 4YHCJIE COTJACOBaHUM, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHUIIMTIAIBHON YCIyTH ¥ CBS3aHHBIX C OOpalieHueM B WHbBIC
rOCyJapCTBEHHbIE  OpraHbl, HWHBIE OpPraHbl MECTHOIO  CaMOYIpaBIEHUS,
OpTraHM3aIfy, 33 UCKIIOYCHHEM TMOJYYCHHUS YCIYT W TMOJYYCHHUS TOKYMEHTOB U
uHbOpMaIliK, BKIIOUYEHHBIX B llepeueHp  ycimyr, KOTOpbIE  SIBISIOTCA
HEOOXOIUMBIMU U 00s3aTENbHBIMH TSI IPEAOCTABICHHSI MyHUIIUTIAIBHBIX YCIIYT,
YTBEPKACHHBIX HOPMAaTUBHO mMpaBoBeiMU akTamMu OMCY.

[Ipn mpemocTaBiIeHWH MYHUIMNATBHOW YCIYTH B LEIIX MOJyYeHUs
uHopMaIuu, HEOOXOAMMOW IS TPENOCTABICHUS MYHUIIMITAIILHONW YCIYTH
OMCY ocymiecTBisieT B3auMojeiicTBue ¢ ympaBieHueM denepanbHON CITyKObI
roCcyJapCTBEHHOM perucTpaiu, Kaaactpa u kaprorpaduu no Jlumnenkoit o6iactu.
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6. Onucanue pe3y/abTaTa Npea0CTABICHNS MYHUIIUNIATbHOH YCJIYTH

11. Pe3ynpTaTOM MpEAOCTAaBICHUS MYHULUIAIBHON YCIYrdM SBISETCA
IIPUHATHE PELICHMS O IMIOArOTOBKE JOKYMEHTALMH 110 IIJIAHUPOBKE TEPPUTOPUMU.

7. Cpok npeaocTaB/jieHUusi MyHHIUNIAJIbHOM YCJIYTH

12. Cpok npenocTaBiaeHUs: MyHUIIMIIAIBHOM YCIYTH COCTaBiseT He Oonee 25
KaJICHJAPHBIX THEW CO JAHS MOCTYIUICHHUS] B YCTAHOBIICHHOM MOPSJIKE 3asIBJICHUS O
MPEI0CTABIEHUN MYHUIIUTIATBHONU YCIIYTH.

B cnywae ecnau 3asgBUTENSIMU SABISIIOTCSA JIMLA, C KOTOPBIMH 3aKJIHOYEH
JIOTOBOP apeH/Ibl 3€MEJIBHOTO y4YacTKa Ul €ro KOMILIEKCHOTO OCBOEHUS B LIEJSIX
KUJIUIIHOTO CTPOUTENHCTBA WJIM JOTOBOP O PA3BUTUHU 3aCTPOEHHON TEPPUTOPUH,
CPOK IIPEIOCTABJICHUS MyHUIMIIAJBLHONW YCIIyTH COCTaBIIsIeT He Oonee 14 mqHeEil co
JHS TIOCTYIUIEHHSI B YCTAHOBJIEHHOM IIOPSJIKE 3asBICHUS O MPEAOCTaBICHUN
MYHHULUIIATBHON YCIIyTH.

8. [lepevyeHb HOPMATUBHBIX PABOBBIX AKTOB, PEryJUPYIOIINX OTHOLIEHUS,
BO3HHUKAKIINE B CBA3H C MPeI0CTABJICHHEM MYHUIIUNAJIBHON YCJIYTH

13. IIpemocraBineHue MYHULUMIAIBHOW YCIYI'M  OCYUIECTBIIIETCS B

COOTBETCTBHH C:

['pagocTtpoutensubiM  KoaekcoM Poccuiickoit ®depepauuu ot 29.12.2004
No  190-®d3(«Poccmiickas razera», N 290, 30.12.2004, «CoOpanue
3akoHogaTenascTBa P®y», 03.01.2005, N 1 (wacte 1), ct. 16, «I[lapmameHTckas
razeta», N 5-6, 14.01.2005);

®enepanbHbIM 3aKOHOM OT 29 nexadpst 2004 rona Ne 191-d3 «O BBeneHuu B
neiictBue ['pagoctponutensHoro kojekca Poccuiickoit @eneparun»( "Poccuiickas
razera", N 290, 30.12.2004, "Cobpanune 3akonomarensctea PDO", 03.01.2005, N 1
(acts 1), ct. 17, "[Tapnamentckas razera", N 5-6, 14.01.2005.);

3eMeNbHBIM KOJEKCOM Poccuiickoi ®denepannu ("Cobpanue
3akoHomaTtenabcTBa PD", 29.10.2001, N 44, ct. 4147, "lIlapnamentckas razera", N
204-205, 30.10.2001, "Poccuiickas razera", N 211-212, 30.10.2001);

['paxxpanckum koaexkcom Poccuiickoit @eneparuu ot 30.11. 1994 roma Ne

51-®3(«Cobpanune 3akoHomarenabcTBa Pd», 05.12.1994, N 32, cr. 3301,
«Poccwmiickas razera», N 238-239, 08.12.1994);

®enepanbHbiM  3akoHOM OT 27.07.2010 No 210-d3 «O6 opranuzaiuu
MPEAOCTaBIEHUS TOCYJIapCTBEHHBIX W MYHULMHOAIbHBIX yciayr» («Poccuiickas
razeta»y, N 168, 30.07.2010, «CoGpanue 3akoHomarensctBa POy, 02.08.2010, N
31, ct.4179);

®enepanbubiM 3akoHOM OT 06.10.2003 No 131-®d3 «O6 oOumx mpUHIMIAX
OpraHM3alu MECTHOTO camoytpanieHus B Poccuiickoit ®enepanuny ("CobOpanue
3akoHomarenbcTBa PD", 06.10.2003, N 40, ct. 3822, "Ilapnamentckas razera", N
186, 08.10.2003, "Poccuiickas razera", N 202, 08.10.2003);


consultantplus://offline/ref=003C2886000D28163CB9759C1148F10061BDEEB1B502850A8D4475E60EnE20I
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®enepanbHbIM 3aKOHOM OT 24.11.1995 No 181-®3 «O coumanbHOW 3anIuTe
uHBaMIOB B Poccuiickoii ®eneparun» ("CobOpanue 3akoHomareiabcTBa PD",
27.11.1995, N 48, ct. 4563, "Poccuiickas razera", N 234, 02.12.1995);

®enepanbubiM 3ak0HOM 0T 06.04.2011 roma Ne 63-®3 «OO0 »51eKTpOHHOMN
noxmucu» ("Ilapmamentckas rasera”, N 17, 08-14.04.2011, "Poccuiickas razera",
N 75, 08.04.2011, "CoOpanue 3akonomatenbctBa PD", 11.04.2011, N 15, cr.
2036);

nocranoBienueM [IpaBurenscrBa Poccutickoit denepanuu ot 27.09.2011 Neo
797 «O B3aUMOACUCTBUM MEXIYy MHOTOQYHKIMOHAJIBHBIMU  LEHTpaMu
MPEOCTaBICHUS TOCYAapPCTBEHHBIX W MYHUIIMIAIBHBIX YCIyT U (enepaabHbIMU
OpraHaM¥ UCTOJHUTEILHOM BJIACTHU, OpraHaMH IrOCYyJIapCTBEHHBIX BHEOIOIKETHBIX
GboHI0B, OpraHamMu roCcy1IapCTBEHHOM BJIacTH cyObeKTOB Poccutickoit deneparuu,
opranaMu MecTHOro camoympasicHus» ("CoOpaHue 3akoHomaTelbcTBa PO,
03.10.2011, N 40, ct. 5559,"Poccutickas razera", N 222, 05.10.2011);

noctaHoBieHueM lIpaButensctBa Poccuiickoit @enepauun ot 22.12.2012
Ne 1376 «OO6  yrBepxkaenun IlpaBun  opraHuzanuu  A€STEIbHOCTU
MHOTO(QYHKIIMOHAILHBIX ~ IIEHTPOB  MPEJOCTABJICHHUS  TOCYAApCTBEHHBIX U
MyHUIMIAIBHBIX yerryr» ("Poccmiickast razera”, N 303, 31.12.2012, "CobOpanue
3akoHogatenscTBa PO", 31.12.2012, N 53 (u. 2), cT. 7932);

noctaHoBieHueM [IpaBurensctBa Poccuiickoit ®enepauun ot 07.07.2011 r.
Ne 553 «O mnopsiake odopmileHHsT W NPEICTABICHUS 3asBICHUN U UHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTABICHUS TOCYJAPCTBEHHBIX M (WJIM)
MYHUIIUIAIBHBIX ~ yCayr, B (opme 531aekTpoHHBIX J0KyMeHTOB»("CobOpaHue
3akoHoAaTenbcTBa PO", 18.07.2011, N 29, cT. 4479);

nocranoBieHneM [IpaBurenscrBa Poccutickoit denepanun ot 18.03.2015 Ne
250 «O6 yTBepkIeHUM TPEOOBAHUM K COCTABJICHUIO W BbIJa4e 3asBUTEISM
JOKYMEHTOB Ha OYMa)XXHOM HOCHUTEJE, TMOJTBEPXKIAIIINX COJEepKaHHE
AJIEKTPOHHBIX JIOKYMEHTOB, HAIPaBICHHBIX B MHOTO(QYHKIIMOHAIHHBIA IIEHTP
MPEIOCTaBICHUs TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYyT TO pe3yJbTaTaM
MPENOCTABICHUSI TOCYAApPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYyT OpraHaMu,
MPEIOCTABIISIONIUMHE T'OCYIaPCTBEHHBIE YCIYTH, U OpraHaMu, IPeI0CTaBISIONUMU
MYHUITUTIATBHBIC YCIYTH, U K BbIJJa4€ 3asIBUTEIISIM Ha OCHOBaHUH MH(OpMAIUU U3
WHOOPMAITMOHHBIX CHCTEM OPraHoB, MPEAOCTaBIAIONIMX TOCYAapCTBECHHbBIC
YCIIYTH, U OPTaHOB, MPEAOCTABISIONINX MYHHUIUIIAIBHBIC YCIYTH, B TOM YHUCIE C
WCIIOJB30BaHUEM HWH()POPMAIIMOHHO-TEXHOJIOTUYECKOM W KOMMYHUKAIIMOHHOM
UHPPACTPYKTYpPHI, TOKYMEHTOB, BKJIIOUasi COCTABJIICHUE Ha OyMaXHOM HOCHUTENE U
3aBepEHUE BBIMUCOK U3 YKa3aHHbBIX MH(OPMANMOHHBIX cucTeM» (OduimanbHbIi
WHTEpHET-NopTal npaBoBoil nHopmanuu http://www.pravo.gov.ru, 25.03.2015,
"Cobpanue 3akoHonarenbctBa PO", 30.03.2015, N 13, cT. 1936);

noctanoBiieHneM IlpaBurensctBa Poccuiickorn ®enepaunu ot 26.03.2016 Ne
236 «O TpeOoBaHMAX K MPENOCTABICHUI0O B  JJICKTPOHHON  (opme
rOCYJapCTBEHHBIX W MYHHUIMNATBHBIX yciayr» (OduiuanbHbIii HHTEPHET-MOPTAT
npaBoBoil uHbopmanuu http://www.pravo.gov.ru, 05.04.2016, "Poccuiickas
razera", N 75, 08.04.2016, "Cobpanue 3axkonomarenpctBa PD", 11.04.2016, N 15,
cT. 2084);

nocraHoBiaeHueM IlpaButensctBa PP ot 25.06.2012 Ne 634 «O Bugax
AJIEKTPOHHOU TOIKCH, UCTIOIB30BAaHUE KOTOPBIX JOIMYCKACTCS P OOpaIeHuH 3a

S)



MOJYYCHHEM TOCYAApCTBEHHBIX M MYHHIMNAIBHBIX yciyr» ([lepBoHauanbHbIM
TEKCT JOKyMEHTa omyOnukoBaH B wusgaHusx '"Poccuiickas razera", N 148,
02.07.2012, "Cobpanune 3akonomarensctea PO", 02.07.2012, N 27, ct. 3744);

npukasoM MunskoHompaszsutuss Poccum ot 18.01.2012 Ne 13 «OO0
YTBEPXKACHUM TPUMEPHON (HOPMBI COTJIAIIEHUS O B3aUMOACUCTBUM MEXKIY
MHOTO(QYHKIIMOHAJIbHBIMUA ~LIEHTPaMH TPEJOCTABICHUS TOCYAApCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT U (eJepalbHBIMU OpTraHaMU HCTIOTHUTEIBHONW BIIACTH,
opraHamu rocyJapCTBEHHBIX BHEOIOJIKETHBIX ¢dboHm0B, opraHamu
roCcyJapCTBEHHOM BiacTH CcyObekToB Poccuiickoit denepanuu, opraHamu
MECTHOTO camoyrmpanieHus» ("broyieTeHb HOPMATHUBHBIX AKTOB (peaepalbHbIX
opraHoB ucnoyiHuTenbHOM Biaactu", N 19, 07.05.2012).

9. UcuepnbiBarouuii nepevyeHb J0KyMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMATUBHBIMU NIPABOBBIMHU AKTAMMU JJIS
MPEA0CTABJICHUS] MYHULMIIAJIBHOMU YCJIYIH H YCJIYT, KOTOPbIE SIBJISIIOTCH
HEO0XOAMMBbIMH U 00S13aTeJIbHBIMHU JIJISI IPEI0CTABJICHUS
MYHHIUNAJIBHON YCJIYTH, HOMJIEKALNMX MPEACTABICHUIO 3asiBUTE/IEM

14, Jlns mosydeHHs] MYHUIIMITAIILHOW YCIyTU 3asBUTENh oOpariaercs B
OMCY wm MOILI, B COOTBETCTBUU C 3aKJIKOYEHHBIM B YCTAHOBJIICHHOM IOPSAKE
cornamienuem o B3aumozenctBun OMCY u MOIL], ¢ 3agBieHHEM O NPUHSATHU
peuieHusl 0 MOATOTOBKE JTOKYMEHTallMW IO IUIAHUPOBKE TEppUTOpUU (Hanee -
3asiBieHue) (B cB0OOIHOM hopme).

B cnywae oOpaieHus rpaxaaHuHa 4yepe3 MpeACcTaBUTENs, JUIO0, MOA0IIee
3asiBJICHUE,  NPEABABISET  JOKYMEHT,  NOATBEPKIAIOLIMNA  MOJHOMOYMS
MIPEACTABUTEINS TPAXKIAHWHA B COOTBETCTBUHU C 3aKOHOAATENBCTBOM Poccuiickon
denepanum.

3asBiIeHUE MOKET OBbITh HAIpaBJIEHO B (hOpPME DIIEKTPOHHOTO JOKyMEHTa
yepes PIITY.

10. HcuyepnbiBaomuii mnepevYeHb [JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM ¢ HOPMATHBHBIMH NMPABOBbIMH aKTAMM VISl NMPeI0CTABIEHUS
MYHUIMOAJbHOH YCJIYIH, KOTOpPble HAXOAATCH B PACHOPSIKEHUMH OPraHoOB
MECTHOI0 CaMOYIIPABJI€HUS, MHBIX OPraHOB U OPraHU3auui

15. JlokymeHTamMu, HEOOXOIUMBIMH [IJIsl TIPEIOCTABICHUS MYHUIIUITATILHON
YCIYTH W TOMJICKAIIUM  TIOJYYCHHUIO TOCPEACTBOM  MEKBEIOMCTBEHHOTO
B3aMOJICUCTBUS, SIBJISTIOTCS

1) cBenenus u3 EquHOTO TOCYTapCTBEHHOTO PEECTpa MpaB Ha HEABUIKUMOE
UMYIIECTBO W CAEIOK C HUM O TpaBax Ha 3E€MEIbHBIA y4YacTOK (3eMeIbHBIC
YYaCTKH);

2) KaJlacTpOBBIM MACHOPT 3€MEJIbHOTO ydacTKa (3€MEJbHBIX YYaCTKOB) WJIU
KaJIaCTPOBasl BHIMTUCKA O 3¢MEJILHOM YJacTKe (36MEIIbHBIX YIaCTKaXx).

3asgBUTENTL BIpPaBE TPEICTABUTh JAHHBIA JOKYMEHT I10 COOCTBEHHOM
WHUIINATUBE.



11. IlpeacraBiaeHne JOKYMEHTOB (OCylecTBJIeHUE AeCTBHII), KOTOpPbIE
3anpenieHo TpedoBaTh OT 3asiBUTEJIA

16. Opran, npegoCTaBIAIONINN MYHHULMIAIBHYIO YCIYTy, HE BIIPaBe
TpeOOBaTh OT 3aSIBUTEIIS:

1) mpencraBieHHs JOKYMEHTOB W HMH(POpPMAlMU WM OCYIIECTBICHUS
JNEUCTBUN, MPEJICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  TIPaBOBBIMM  aKTaMH,  PEryJIUPYIOIIMMU  OTHOLICHUS,
BO3ZHMKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHUIIMNIATBHBIX YCIIYT;

2) mpencTtaBieHUsT AOKYMEHTOB M HMH(pOpPMALMHM, KOTOPbIE HAXOIATCA B
pPacnopsKEHUH OPraHoOB, MPEIOCTABISIONIUX TOCYIAPCTBEHHbIE YCIYTH, OPraHoB,
PEIOCTABISAIOMINX MYHULUIIAIBHBIE YCIYTH, MHBIX TOCYJApCTBEHHBIX OpPraHOB,
OpraHoOB MECTHOI'O CaMOYIpaBJIEHUs JHOO0 MOJBEJOMCTBEHHBIX TOCYAaPCTBEHHBIM
OpraHam WJIM OpraHaM MECTHOTO CaMOYIIPaBIICHUSI OpraHu3alui, y4acTBYIOIIUX B
IPENOCTABIECHUH NIPEAYCMOTPEHHBIX YacThio | cTtaTten 1 denepaibHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aluu MPEIOCTaBICHUS TOCYJapPCTBEHHBIX U
MYHUITUTIATBHBIX yenyr»  (nanee - denepanbhbiii 3akoH oT 27.07.2010 Ne 210-
@®3) rocyaapCTBEHHBIX M MYHULUNAIbHBIX YyCIyr, B COOTBETCTBUU C
HOPMAaTUBHBIMU NPaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMaTUBHBIMU
IpaBOBBIMM aKTaMu cyObeKkTOB Poccuiickoit ®enepanuy, MyHULIMNAIbHBIMU
OpaBOBBIMM  aKTaMHM, 33 MCKIIOYEHUEM JIOKYMEHTOB, BKJIOYEHHBIX B
ONpeaeIeHHbIN YacThio 6 ctatbu 7 DenepanbHOro 3akoHa oT 27.07.2010 Ne 210-
@®3 mnepedeHb JOKYMEHTOB. 3asBUTENb BIIPABE MPEICTABUTH YKA3aHHBIC
JOKYMEHTbl W MH(GOPMAIMI0 B OpraH, MNPEJOCTABISIIONIMI MYHULUIIAIBHYIO
yCIIyTY, IO COOCTBEHHON MHUIIMATUBE;

3) ocymiecTBICHUS NEWCTBHI, B TOM YHCJIE COTJIACOBaHWM, HEOOXOIMMBIX
JUTSL TIOJTyYEHUsI MYHUIIMIAIBHOW YCIYTH M CBSI3aHHBIX C OOpallleHHueM B WHbBIC
rOCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHUS, OPraHU3aLINH, 32
UCKIIIOUEHUEM TIOJNyYEHUsI YCIyr M TOJYy4YEeHHsS JOKYMEHTOB W HH(OpMaIuu,
MPEAOCTABISEMbIX B PE3YJbTAaTE MPEAOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
NepeyHu, yKazaHHble B yactu | craten 9 denepanbHoro 3akona ot 27.07.2010 Ne
210-93;

4) mnpeacraBieHUs JOKYMEHTOB W HWH(MOpPMAalud, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX /sl TPEAOCTaBICHHUS MYHUIIMNAIbLHOU
ycIyrd, Jau00 B MPEJOCTAaBICHUH MYHUIUMIAIBHON YCIYTH, 3a HCKIIOYEHHEM
CJIEIYIOLIUX CITy4aeB:

a) U3MEHEHHEe TPeOOBaHWN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
IPENOCTABIECHUS MYHHULUIIAJIBHON YCIyrd, IOCJIE€ IE€PBOHAYAIBHOW MOJAa4n
3asBJICHUS O MPEIOCTABICHUY MYHULUIIAIIbHOW YCIIYTH;

0) HaTu4YMe ONMIMOOK B 3as1BJICHUH O MPEIOCTABICHUH TOCY/IapCTBEHHON WIIN
MYHULMNAIBHOM YCIAYTM W JOKYMEHTax, IIOJaHHBIX 3asBUTEIEM IIOCIIE
NEepPBOHAYAJIILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX  JJIs
NPENIOCTaBICHUs ~ MYyHUIMOAIBHOM  yciyrd, JuOO0 B  MNPEAOCTaBICHUU
MYHUIIUNIATBHOW YCIYTH U HE BKIIIOUEHHBIX B MPEJCTABICHHBIN paHee KOMIUIEKT
JOKYMEHTOB;
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B) UCTEUYEHHE CPOKa JEHUCTBUS JTOKYMEHTOB WJIM M3MEHEHHE HH(POpMaluu
1ocjie MEepBOHAYAJIBHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAUMBIX Jis
MPEIOCTaBICHUS ~ MYHUIIMTAIBHOM  yCIyrd, JuUOO0 B  MPEIOCTaBICHUU
MYHULIUNIAIBHON YCITYTH;

I) BBIABIECHHE JOKYMEHTAJIbHO MOJATBEPKICHHOrO (akTa (MPU3HAKOB)
OLIMOOYHOTO WM MPOTUBONPABHOTO JAeicTBUA (0€3AeiCTBUSA) JOTKHOCTHOTO
JUlla OpraHa, MPEJOCTABISIONIEr0 MYHULMNAIbHYIO YCIYTy, MYHHIIUIAIBLHOIO
CIOyXaimiero, pabOTHHMKAa  MHOTO(DYHKIIMOHAJIBLHOTO  IIeHTpa,  pabOTHHKA
OpraHu3aluu, MPeIyCMOTPeHHOM YacThio 1.1 ctatbu 16 @enepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3, npu nepBOHAYAILHOM OTKa3e B IpHEME JTOKYMEHTOB,
HEOOXOAMMBIX JJI TMPEJOCTABICHHUS MYHHUIMNAIbHOW  yCIyrd, JMbo B
IPEIOCTABICHUM MYHMIMNAIBHOW YCIyrd, O 4Y€M B MHUCbMEHHOM BHJIE 3a
NOJANMKUCHI0 PYKOBOJUTEINS OpraHa, MPeJ0CTABISIIONIETO TOCYIapCTBEHHYIO YCIIYTY,
WIM OpraHa, NpeIOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYry, PYKOBOJMUTENS
MHOTO(YHKIIMOHAILHOTO IIEHTpa TMpPU [E€PBOHAYAIBHOM OTKa3e B MpUEME
JIOKyMEHTOB, HEOOXOIWMBIX [IJIi TPENOCTaBIEHUS TOCYJapCTBEHHOW WU
MYHUITUTIATBHOM YCIIyTH, JTMOO PYKOBOAUTENS OpraHU3aIMH, MPETyCMOTPEHHOU
yacteto 1.1 cratem 16 @DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-@3,
YBEIIOMJISIETCSI 3asBUTEb, @ TAKXKE MPHUHOCITCS W3BUHEHUS 3a JIOCTABIICHHBIC
HEYy/100CTBa.

12. UcuepnbiBaomuii nepevyeHb OCHOBAHMM VISl 0TKAa3a B IpueMe
JOKYMEHTOB, HEOOXOAMMBbIX /IJISl IPEI0CTABJICHUS MYHUIIUIIAJIbHON YCJIYyTH

17. OcHoBaHust Jj1si OTKaza B NpHEME JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTaBICHUS MYHUITUTIAIbHON YCIIYTH, 3aKOHOAATEILCTBOM HE YCTAHOBJICHBI.

13. UcuepnbiBalominii nepedyeHb OCHOBAHUI VISl IPUOCTAHOBJICHUS WJIN
0TKa3a B NPeA0CTABJICHNH MYHUIUNIAJIBHON YCJIYTH

18. OcHoBaHusi AJi1 NPUOCTAHOBJICHUS IPEJOCTABICHUS MYHMIIUIAIBHOU
YCIIyTU 3aKOHO/IATEIbCTBOM HE YCTAHOBJICHBI.

19. OcHoBaHus 15 OTKa3a B MPEAOCTaBICHUH MYHMIMIIAJIbHOW YCIYyTU HE
IPETYCMOTPEHBI.

14. IlepeyeHb ycayr, KOTOpPbIe SIBJASIIOTCA HEOOXOAMMbBIMH U
00513aTeILHBIMMY JIJISl IPEJ0CTABJICHUSI MYHUIIUNIAJILHOM YCJIYTH, B TOM
4yucJie CBeIeHNs 0 IOKyMeHTe (I0KyMeHTaXx), BbIIaBaeMOM
(BbI1aBaeMbIX) OPraHU3ANUSIMHU, YUYACTBYIOIIUMH B MPeI0CTABIEHUN
MYHUIUNAJILHON yCayTH

20. Ycayru, KOTOpbIE SIBISIOTCA HEOOXOAMMBIMH U 0OSA3aTENbHBIMH IS
IIPENOCTAaBICHNS MYHUIUIIAJIBHON YCIYTH, OTCYTCTBYIOT.

15. Ilopsaok, pa3mep U OCHOBAHUSA B3MMAaHUA FOCYIAPCTBEHHOI
NOULIMHBI UJIM MHOM IJIATHI, B3UMAaeMOil 32 NpeaocTaBjIeHue
MYHHUIUNAJIbHON YCJIYTH
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21. TlpenmocTaBieHne MyHUIIMTIAIIBHON yciyru ocymectBisiercs OMCY 6e3
B3UMAaHUS TIJIATHI.

16. MakcuMaJIbHBIH CPOK 0KUAAHUS B 0YepeaH NPH Mojayde 3a1poca o
NpeaoCTABJICeHHU MYHUIUIIAIBLHON YCJIYIH U IIPH NOJYYEeHUH pe3yabTaTra
NPeI0CTABJCHUS MYHHMIMIIAJIbHOMN YCIYyIH

22. MakcuManbHbIi CpPOK OKMJIAaHWS B OYEpend MpU Mojaye 3asiBICHUS O
NPEAOCTABIEHUA MYHMIIMIAJIBHOM YCIYTM, a TAaKXKE MPH MOJY4YEHUU PE3YJIbTaTa
NPEAOCTABIEHNS MYHHUIUIIAJBHON YCIYTH HE JOJKEH NPEBBIIATh 15 MUHYT.

17. Cpok 1 NOpSIIOK perucTpauu 3anpoca 3asiBUTes 0
NMpeaoCcTABIeHUN MYHUITUNIAJIbHOM YCJIYTH, B TOM YHCJI€e B DJIeKTPOHHOM

dopme

23. 3asBIeHUE O MPEIOCTABICHUN MYHUIIUIIAILHON YCIYTH PETUCTPUPYETCS
B JICHb IIOCTYIUICHUS CIIEIIMAJIMCTOM, OTBETCTBEHHBIM 33 PETUCTPALMIO BXOISILIEH
KOPPECIIOHAEHIIUH.

Perucrpanus 3asBiieHUsT O TNPEIOCTABICHUM MYHUIIMIIAIBHOW YCIYTU |
JIOKYMEHTOB, HEOOXOIUMBIX JIJI TIPEAOCTABICHUS MYHUIIUITAIIBHOW YCIIYTH, B TOM
yucie nonanHbix yepe3 PIIIY, m mocrynuBmmx B HepaOouuii (BBIXOJAHOW HIIU
Mpa3IHUYHbBINA) JI€Hb, OCYIIECTBISCTCS B IMEPBBIA, CICIYIOMUN 32 HUM pabouuii
JICHbD.

18. TpeGoBaHus K MOMeIIEHUSIM, B KOTOPBIX NMPeI0CTABJISAETCS
MYHUIMIIAJIbHASA YCJIYra, K MECTY OKMJAAHMS U IpUeMa 3asiBUTeJeH,
pasMelieHU0 1 0(pOPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUINHON
HHopMauKMu 0 MOPsAAKe NPEIOCTABICHUA TAKON yCIyrH

24. llenTpanbHbld BXOA B 3/JaHHE, B KOTOPOM MPEIAOCTaBISAETCS
MYHHUIIMIIAJIbHAS YCIyTa, TOJKEH ObITh 000py10BaH MHPOPMAITMOHHOMN TaOIMUKON
(BbIBECKOM),  coiepxaimied  MHGOPMALKIO O  BBIIIEYKAa3aHHOM  OpTaHe,
OCYILECTBIISIOUIEM MPEIOCTaBICHUE MYHULIUIIAIBHON YCIYTH (€ro HauMEHOBaHUU
U pexume padboThl).

25. Ilpuem 3asgBUTENEW OCYIIECTBISETCS B CIENHUAIBHO BBIICICHHBIX
MOMEIIEHUSIX W 3ajax oOciyxkuBaHusi (MHOOPMALMOHHBIX 3ajlax) - MecTax
MIPEIOCTAaBIICHUSI MyHUIIUTIAJILHON YCIyTH.

MecTa oXuIaHUs JOKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSAM IS
3asgBUTEINCH M ONTUMAIBLHBIM YCIOBUSAM I paOOTHI CIICIIHATUCTOB.

KonnuecTtBO MecT OXHAaHUSA oOINpeAensercs Hcxolns u3 (aKTUYECKOM
Harpy3kd M BO3MOXKHOCTEH MJii UX pa3MElIeHHUs B 3/1aHUM, HO HE MOXET
COCTaBJISITh MEHEE JIBYX MECT.

Mecra s 3anonHenust (0opMIIeHHs) TOKYMEHTOB 000PYIYIOTCS CTOJIAMH,
CTYJbsIMH, KPECEIbHBIMU CEKLUAMU U 0OecrednBaroTcss oOpa3uaMu 3aroJIHEHUs
JIOKYMEHTOB.



[Tomenienne Juisi HEMOCPEICTBEHHOIO B3aMMOJICUCTBUS CIIELUATIUCTA C
3asgBUTENIEM JOJKHO ObITh OPraHU30BAHO B BUJE OTJCIBHOTO pabodyero Mecra s
KQ)KJI0TO BEAYILIErO MPUEM CIIEHUATUCTA.

PaGoune wmecta A0MKHBI OBITh  00OpYyNOBaHB  MH(GOPMAIMOHHBIMU
TaOMMYKaMu (BBIBECKAMH) C YKA3aHHUEM:

(damMuiuu, UMEHH, OTYECTBA U IOJDKHOCTU CHEIUANINCTA;

BpPEMEHU TIepephIBa Ha 00e].

Kaxnoe pabouee wMecTo crnenpaiucra JOKHO OBITh  00OpPYIOBAHO
NEPCOHAILHBIM KOMITBIOTEPOM € BO3MOKHOCTBIO JIOCTYNa K HEOOXOAUMbIM
uH(OPMAIMOHHBIM 0a3aM JIaHHBIX, [TEYaTAIOUUM YCTPONUCTBAM.

Mecta  uHpOpMHpOBaHHSA, NpEIHA3HAYCHHbIE  JJII  O3HAKOMJICHUS
MOCETUTEIIEN C MH()OpMAMOHHBIMU MaTepHallaMH, o0opyayroTcs
UHOOPMAIMOHHBIMA ~ CTE€HJAMH, CTOJIAMH, CTYJIbSAMH Uil  BO3MOXKHOCTHU
ohopMIICHUST TOKYMEHTOB.

26. TlomemieHus, B KOTOPBIX MPEAOCTABISECTCA MYyHHUIIUNAIbHAS YCIyra,
JOJKHBI 00€CIeUnBaTh I 3asiBUTENIEH, B TOM YHUCIIE HHBAJIUIIOB:

yCIIOBUSL 1 OECHpPEmsTCTBEHHOTO  JIOCTyNa K OOBEKTy (37aHUIO,
MOMEILEHHIO), B KOTOPOM MPEJOCTABISAETCS MyHULIMNIAIbHAS YCIIyTa;

BO3MOXKHOCTb CaMOCTOATEJIBHOTO IEPEABMKEHUS 110 TEPPUTOPHUH, HA
KOTOpOW  pacroyioXeHbl  OOBEKTHl  (34aHMS, TMOMEIIEHHUs), B  KOTOPBIX
IPEIOCTaBIIACTCd MYyHHUIIMNANbHAS YCIyra, a TakKe BXOJa B TaKue OOBEKTHI U
BBIXO/Ia U3 HUX;

BO3MOYKHOCTB IOCAJKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJKHU U3 HETO, B TOM
YHUCJIE C UCTIOIB30BAHUEM KPECIIa-KOJISICKY;

CONPOBOXKJICHHE HWHBAIMAOB, HMMEIOIMIMX CTOMKHE pacCTpOWCTBA (PYHKUIUU
3pEHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS;

HaJUIeKaIee pasMelieHne O00OpyIOBaHUS ¥ HOCHTENeld WH(opMaIuu,
HEOOXOAUMBIX ISl oOecrieyeHus: OeCHpensiTCTBEHHOIO JOCTyINa HMHBAIHIOB K
oObekTaM  (34aHUSIM,  COOPY>KEHHSIM), B  KOTOPBIX  MPEAOCTaBISAETCS
MyHHUIIUTIATbHAS YCIyTa, C YY€TOM OTPaHUYCHUMN UX KU3HEEATEIbHOCTH;

nyOnupoBaHUE HEOOXOAUMOM JUIsi WHBAJIMIOB 3BYKOBOM M 3pUTEIBHOU
uHpopManu, a TaKXke HaJAMKCEeH, 3HAKOB M WHOW TEKCTOBOM M Tpadudeckoin
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(HO-TOUeYHbIM pudTOoM bpaiins;

JIOTIYCK CYypAOIEPEBOTINKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOMYCK COOAKU-TIPOBOJHUKA Ha OOBEKTHI (3MaHMsI, TIOMEIICHHS ), B KOTOPBIX
OPENOCTABIsAECTCd ~ MYHHLIMIOAJIbHAs ~ ycllyra, MNOpH  HAJIMYAKA  JIOKYMEHTa,
MOJITBEP>KIAIOIIETO €€ CIieluaibHOe 00yUeHue;

OKa3aHWE WHBAJIUAAM TMOMOILIM B MPEOAOJCHUH OapbepoB, MEIIAIOIINX
NOJIYYEHUI0 MyHULMIIATBHOW YCIIyT'Y HApaBHE C IPYTUMU JIULAMHU.

[Ipn oOTCyTCTBUHM BO3MOXXHOCTH TOJHOCTBIO 00OpYIOBaTh 3/1aHUE U
nomenieHre (MecTo NPEAOCTABICHUS MYHHUIIMNAIbHOW YCIyTH) C Yy4EeTOM
NOTpeOHOCTE  MHBAIMAOB  MPEAOCTABICHUE  MYHUUMUIAIBHOM  YCIYru
OCYLIECTBJISIETCS B CIEUUAIBHO BBIJICJICHHBIX JJIA OTUX LEJed IOMEIIECHUSIX
(koMHaTax), pacloJIOKEHHbIX Ha TMEePBOM AJTaXke 3/aHusd, Ju00, Korjga 3TO
BO3MOXHO, 00€CIeunBaeTCs MPEAOCTABICHUE MYHUIIMIIATBHOU YCIIYyTH MO MECTY
KUTEIHCTBA UHBATIUA WIIA B TUCTAHIIMOHHOM pEXKUME.
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19. Iloka3aTe/ i AOCTYIIHOCTH M Ka4eCTBa MYHULIMIIAIbHOM YCJIyTH, B
TOM YHCJIe KOJMYECTBO B3aNMOACHCTBHI 3asiBUTEJIS € J0JZKHOCTHBIMH
JIMIAMHU NIPH NPEAOCTABJICHUM MYHHIMIIAJIBHON YCIYyrd H X
NPOAOJIKHUTEIbHOCTH, BO3MOKHOCTH IOJy4eHHs MYHHIMIIAJBHOM yCIyIru B
MHOTro()yHKIMOHAJIbHOM LEHTPe NPeA0CTABJICHUS IOCYIAPCTBEHHBIX H
MYHULIHUIAJIBHBIX YCJIYT, BO3MOKHOCTH IOJIy4eHHs HH(POPMALMH O XO/1e
NpeaoCTABJICHUA MYHMIMIIAJBHON YCIYrd, B TOM YHCJIE C HCI0JIb30BaHUEM
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH

27. OMCY o0ecreynBaer KayecTBO M JOCTYMHOCTb HPEIOCTaBICHUS
MYHULUIIAJIIBHON YCIIYTH.

28. llokazarenssMu  JOCTYMHOCTM W KadecTBa  TMPEIOCTaBICHHS
MYHHUIUITAIBHON YCIYTH SIBIIIOTCS:

OTKPBITBIM AOCTYI MJis 3asBUTENEed K HMHPOpMAIMU O TMOPSIKE U CpPOKax
MPEIOCTaBIICHUS MYHUIIUNAIBHOM YCIYyTH, TOPSJKE O00XKaJIOBaHUS JEHCTBUN
(Oe3meicTBUS) NOKHOCTHBIX JIUII, OCYIIECTBIISIONINX MPEA0CTABICHUE YCIIYTH;

coOJTr0/IeHre CTaHapTa MPEeA0CTaBICHUS MyHHUIIUTIATILHON YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX Kajo0 3asBHUTENCH Ha JehcTBUs (Oe3meicTBHE)
NOJKHOCTHBIX U OMCY nipu npeaoCcTaBlI€HUN MyHULIMTIAIbHON YCIIyTH;

BO3MOYKHOCTb IIOJa4YM 3asIBJICHUS HA NOJyYEHUE MYHULIUNIAIBHON YCIYTU U
uHpopmaiu o xoje ee npeaocrarieHuss B MOI;

MPEIOCTABJICHUE BO3MOXKHOCTH TOJIa4yd  3asBICHUST O MPEAOCTABICHUU
MYHULIUNAIBHON YCIYTM M JOKYMEHTOB (COJAEpKAIUXCS B HUX CBEICHUM),
HEOOXOJMMBIX JUIsl MPEJOCTABJICHUS MYHULMNAIBHON yclyru, B dopMme
3JIEKTPOHHOIO IOKYMEHTA,;

MPEIOCTAaBIICHUE  BO3MOXXHOCTH  TOJyYeHHS HWHPOPMAUA O  XOJe
MPEIOCTABICHNAS] MYHHIMIIAIBHON YCIYTHM, B TOM YHUCIE C HCIOJb30BAHUEM
UH(OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

pasmemienue wuHpopmamuu o ganHoi ycayre Ha EIITIY u PIIY,
BO3MOXXHOCTh TMOJYYEHUSI MYHUIIMNAIBHOW YCIYyTM B SJIEKTPOHHOU (dopme ¢
ucnoab3oBanuem PIITY;

obecrieueHre BO3MOKHOCTH OCYIIECTBJICHUSI MOHUTOPUHTA MPEI0CTaBICHUS
YCIYTM W PE3YyJbTAaTOB IMPEIOCTABICHHUS YCIYIM B DJJIEKTPOHHOM BHJIE C
ucnoas3oBanuem PIITY;

BO3MOXHOCTb OLICHUTH JOCTYITHOCTh M Ka4€CTBO MYHUIIMIIAJIBHOW YCIyTH Ha
PIIT'Y.

KonunuectBo B3anmozeicTBuid 1oKHOCTHBIX Jinl OMCY ¢ 3asBuTenem npu
MIPEIOCTABICHUN MYHUIUIIATLHON YCIyTH MPU JTUYHOM OOpAIICHUH HE JTODKHO
MPEBBIIATH JIBYX pa3 (Mojlaya TOKYMEHTOB U BblJlaua pe3yJbTara Npea0CTaBICHUS
yciyru), mpu ooparnieHuu ¢ PIITY 1 pa3 - aiis nonydeHus pe3ysabTaTa yCiayTu.

[IpoaomKUTENBHOCTh B3aUMOJCUCTBUS 3asBUTENA C JOJKHOCTHBIM JIMIIOM
OMCY B x07€ TMYHOTO ITPUEMA IIPU NPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYT'H HE
JOJKHA NpeBbIaTh 30 MUHYT.

20. Unble TpeOOBaHMSA, B TOM YHCJ/Ie YYUTHIBAIOIINE 0COOEHHOCTH
NpeaoCTABICHUS MyHUIMNIAIbHON YCJIYTM B MHOTO()YHKIIHOHAIBHBIX

HEHTPaAX NPEeA0oCTABJICHHUA INOCYyIapCTBCHHBIX U MYHUIIMIIAJBHBIX YCJIYI X
11



0COOEHHOCTH NMPeA0CTABJICHUSI MyHUIIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOM
dopme

29. 3asBieHHE O MPENOCTABICHUUM MYHULMMAIBHOW YCIYTM MOXET OBITh
nogano B M®@II.

[IpenocraBnenne myHununaabHou ycayru B MOIL[ ocymecrtsisgercs B
COOTBETCTBMM C HOPMAaTUBHBIMU TPAaBOBBIMH aKTaMH U COIJIALUEHUEM O
B3auMojieiicteBu OMCY u M®II.

30. Ilpu oOpamieHuu 3asBUTENS 3a MNPEAOCTABICHUEM MYHUIUIAIBHOU
YCIIYyT'H B DJIEKTPOHHOH (popme 3asiBieHME W IpHiiaraéMble K HEMY JOKYMEHTBI
IIOAIKCBIBAIOTCA B COOTBETCTBUM C mnocTaHoBieHueMm IIpasurenscrBa PO ot
25.06.2012 Ne 634 «O BuIax 3JIEKTPOHHOW MOIIKCH, WCHOJIb30BAHUE KOTOPBIX
JOMyCcKaeTcss Opu  oOpalleHHMH 3a  [OJYYEHHEM TOCYAapCTBEHHBIX U
MYHUIUOAIBHBIX  YCIYT»  YCHUJICHHOM  KBAIU(PUIMPOBAHHOW  SJIEKTPOHHOU
HOJIHCHIO.

B cinyuae, ecnmu mpu oOparieHuu B 3JIEKTPOHHOW (opMme 3a MOTydeHUeM
MYHULIMIIAJIBHOW YCIYTM WJAECHTU(UKALWA M ayTeHTU(PUKAUUS 3asBUTENs —
(¢u3nYecKoro JuIa OCYLIECTBISIETCS C MCIOIb30BAaHUEM €IUHOW CHCTEMBbI
UACHTUGUKAIIMN ¥ ayTeHTU(PUKAIMK, 3asSBUTENh — (U3UYECKOE JIMIIO BIIPaBe
UCIIOJIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MOJINUCH NMPU OOpAIeHUH B AJIEKTPOHHOU
dopme 3a MOJIyYEHHEM YCIYTd MpHU YCIOBUHM, YTO MPHU BbIJaye KIKOYa MPOCTOMN
AJIEKTPOHHOM MOANMCH JINYHOCTh (PU3MUECKOTO JIMLA YCTAHOBJIEHA MPU JIMYHOM
npueme.

[Tpu oOpaieHnn 3asBUTENS 3a MPEAOCTABICHUEM MYHULUIIAIBHOW YCIYTH B
AJIEKTPOHHOM (OpME JOKYMEHTHI, HEOOXOAUMBIE ISl MPENOCTABICHUS YCIyTd
HaANpaBISAIOTCA B (pOpMe CKaHKOMUM, MOMYyYEHHBIX B pe3yjbTaTe CKaHUPOBAHUS
3asBHUTENIEM OyMa)kKHBIX TOKYMEHTOB.

[IpoekTHas MOKyMEHTalUs MOXKET OBbITh CPOpPMHUpPOBAHA C TPUMEHEHHUEM
CHELHUaIU3UPOBAHHOIO IPOrPaMMHOI0 oO0ecredyeHus, NpeAHa3HaYeHHOro JUIs
(dbopMUpOBaHUS MPOSKTHOW TOKYMEHTALMU B (OpME IIEKTPOHHOTO TOKyMEHTA B
dopmatax PDF, JPEG.

JloBepeHHOCTh, TMOATBEpXKIAIOIIAs IpaBOMOYHME Ha  oOpaiieHue 3a
HOJyYeHHEM MYHUIIMIAJIbHON YCIIyTH, BBIAAHHAS OpraHU3allel, yI0CTOBepseTCs
YCUJICHHON  KBaJM(HUUIMPOBAHHOW OSJEKTPOHHOM TMOAMMUCHIO MPABOMOYHOTO
JOJKHOCTHOTO JIMIIA OPTaHM3alliU, a JOBEPEHHOCTb, BbIIAHHAS (DU3UYECKUM
JIMIIOM, - YCHJIEHHON KBaTH(PUIIMPOBAHHON 2JIEKTPOHHOH MOANKCHIO HOTapUyca.

31. Ilpu HE0OXOAUMOCTH HCIOJIB30BAaHUS HH(POPMAIUK AJICKTPOHHOTO
JOKyMEHTa B OyMa)XHOM JTOKYMEHTOOOOPOTE MOKET OBITh clenaHa OyMakHas
KOIUS 3JIEKTPOHHOTO IOKYMEHTA.

bDyMakHBIi  TOKYMEHT, TIOJIYYEHHBIM B  pe3yJbTare  pacledaTKu
COOTBETCTBYIOIIETO 3JEKTPOHHOTO JTOKYMEHTA, MOXKET MPHU3HABAThCA OyMa)KHOU
KOIMUEH DIICKTPOHHOTO JIOKYMEHTAa TIPHW BBIMIOJHCHUHM CICAYIOMNUX YCIOBUM:
OyMaXHBIN JIOKYMEHT COJIEPKUT BCIO HWH(GOPMAIMI0 M3 COOTBETCTBYIOIIETO
ANEKTPOHHOTO JJOKYMEHTA, a TaKxKe:
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- OTTHUCK IIITaMIla ¢ TEKCTOM (MJIM COOCTBEHHOPYYHYIO 3alUCh C TEKCTOM)
«Komnus 371eKTpOHHOTO IOKyMEHTa BEPHAY;

- COOCTBEHHOPYYHYIO TOJIMKCH JIOJDKHOCTHOTO JIMIIA, €T0 (paMUJINIO U JaTy
co3aaHusi OyMa)KHOTO JOKYMEHTA - KOIUU 3JIEKTPOHHOTO TJOKYMEHTA.

VYkazanHas wuHPOpMAIMs pa3MellaeTcss Ha TOM JKe CTOpOHE JIHMCTa
JIOKyMEHTa, Ha KOTOPOH HA4aJoCh pa3MelieHne nH(OOpPMAIUU COOTBETCTBYIOIIETO
AJEKTPOHHOTO JTOKYMEHTA. EcCiM JTOKYMEHT MOpOJIOJKAETCS Ha JIPYTrOl CTOPOHE
JUCTAa WKW Ha JPYTUX JHUCTaxX, TO JOMOJHUTENbHAs 3aBepsrolias MOAMUCh 0e3
pacmii@poBky haMUIUK U TOHKHOCTH CTAaBUTCS Ha KaKJIOM JIMCTE, HA OJTHOW WM
Ha 00euX CTOPOHAaX, Ha KOTOPHIX pa3MeleHa HHGopMalius.

CtpaHullbl MHOTOCTPAHUYHBIX JIOKYMEHTOB CIIEAYET IPOHYMEpPOBATh.
Jlonyckaercss OpOIIIOPOBAHUE JIMCTOB MHOTOCTPAHUYHBIX JIOKYMEHTOB H
3aBEPEHUE NEPBOU U MTOCIICIHEN CTPAHULL.

Paszaen |11. COCTAB, HOCJEJOBATEJIBHOCTDb U CPOKH
BBINOJTHEHUS AJIMUHUCTPATHUBHBIX ITPOIEAYP (IEMCTBUMN),
TPEBOBAHUS K NOPSIIKY WX BBIITOJHEHWS, B TOM YUCJIE
OCOBEHHOCTH BBIITIOJIHEHUS AIMUHUCTPATHUBHBIX
MPOLEAYP (IEMCTBUI) B QJIEKTPOHHOH ®OPME

21. UcyepnbiBaoluii nepeyeHb A AMUHNUCTPATUBHBIX MPOLEYP

32. lIpenocraBieHne MyHULIUIIAIBLHONW YCIYTH BKJIIOYAET B ceOs CleIyIoIIne

aJIMIHUCTPATUBHBIE TIPOIICAYPHI:

1) mpuem u perucTpanus 3asBICHHUS O MPEAOCTABICHUH MYHUIIUTATHHON
yCIyTH U TOKYMEHTOB;

2)popmupoBaHue U HampaBlIeHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpTaHbI
(opranmzanum), y9acTBYIONINE B MPEAOCTABICHIUH MyHHUITUTIAILHOW YCIIYTH;

3) paccMOTpeHHE 3asBICHHS M JOKYMEHTOB, MPHHITHE PEUICHUS O
[OJIFOTOBKE JOKYMEHTAIMH 10 TUIAaHUPOBKE TEPPUTOPUU;

4) peructpanusi ¥ BblJada PELICHUS O MOATOTOBKE JOKYMEHTAIMH IO
IUTAHUPOBKE TEPPUTOPUH.

brnok-cxema mnpenocTaBieHHMs MYHMIMNAJIbHOW YCIYrM IpUBEACHA B
IPUIIOKEHUH 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

22. llpueM U perucTpanus 3asiBJeHUsI O NMPeI0CTABICHUN
MYHUIIUNIAJIbHOM YCJIYTH M IOKYMEHTOB

33. OcHoBanueM nJsi Haudaja aIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
noctymienue B OMCY nimm M®I] 3asBieHUs U JOKYMEHTOB B COOTBETCTBHH C
OYHKTOM 14  aAMUHUCTPATHBHOIO pErjlaMeHTa TMpU  HENOCPEICTBEHHOM
oOpallieHnuu 3asBUTENS 32 MPEIOCTABICHUEM MYHHUIIMITATLHOW YCIIYTH WU TIPU €ro
oOpallleHuU OCPEACTBOM IOYTOBOI'O OTIPABJIEHUSI MO0 B DJIIEKTPOHHOM BUJE.

3asBJICHUE COCTABIIIETCS B OJHOM 3K3EMILIAPE, TOANMCHIBAECTCS 3asIBUTEIIEM
WIH NPEJICTAaBUTENIEM 3asBUTENS (IIPU HAJIMYHUU COOTBETCTBYIOLIUX MOJHOMOYHH).
3asiBI€HHE MOXKET OBITh 3alOJHEHO OT PYKH WJIM MAalIMHOIMHUCHBIM CIIOCOOOM,
pacreyaTaHo IOCpeICTBOM TeYaTaroUX YCTPOUCTB.
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B OMCY 3asgBnenue mnopaercsi no rpaduky paOOThl, YKa3aHHOMY B
IPWIOKEHUH | K aIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpr nosyyeHnn 3asBICHHUST W JOKYMEHTOB IIOYTOBBIM OTIIPABICHUEM
cnenuranuct OMCY, OTBETCTBEHHBIN 3a IpHUEM JOKYMEHTOB, NMPOBEPSET, YTOOBI
npujlaraeéMble KOMUU JOKYMEHTOB OBLIM 3aBEpEHbl HOTapUalIbHO WM OpPraHaMHu,
BBIJIABIIMMHU JaHHBIE TOKYMEHTBI, B YCTAHOBJIEHHOM IIOPSIIAKE.

[Ipy mnonmaue 3asABieHUST W JAOKYMEHTOB HemocpeactBeHHO B OMCY
CIIELIMAJINCT, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

1) ycraHaBnMBaeT JIMYHOCTH 3asiBUTENs (MpPEICTABUTENS), MPOBEPSs
JOKYMEHT, YAOCTOBEPSIOIINNA TUYHOCTD 3asiBUTENS (MPEICTABUTENS);

2) yCcTaHaBIMBAET MOJHOMOYMS MPE/ICTABUTEIIS;

3) mpoBepsieT NMPaBUIILHOCTD 3aIIOJHEHUS 3aBJICHUS U JOKYMEHTOB.

MakcumanbHbId CPOK BBIMOJHEHUSI AJMUHUCTPATUBHOTO JAEUCTBUS - 15
MUHYT.

ITpu muunom obpamenuu 3asButenss B OMCY crnenuaincT, OTBETCTBEHHBIN
3a IpPUEM JOKYMEHTOB, M3IOTABIMBACT KOIMIO 3asBJICHUSA, HA KOTOPOW JeJaer
OTMETKY O TIpUeME JOKyMEHTOB, I/I€ YyKa3bIBAalOTCA (aMuUIUs M HHHUIIUAJIBI
cnenuaniucta OMCY, npuHABIIEro JOKYMEHTBI, & TAKXKE €r0 MOJAIHNCH.

MakcuMalIbHBI CPOK BBITIOJIHEHHUS aJMHUHUCTPATHBHOTO JedcTBUs - 15
MUHYT.

[Ipu ycraHoBneHuun (HhakTOB HECOOTBETCTBUSI MPEACTABIECHHBIX JOKYMEHTOB
TpeboBanusM cnenuanuct OMCY, OTBETCTBEHHBI 3a MpPUEM JOKYMEHTOB,
YBEIOMJISIET 3asBUTENS]I O HAIWYMKA TPEISTCTBHA I MPENOCTaBICHUS
MYHUIMOATBHOM YCIYTH, OOBSACHSET COAEP>KAHHUE BBISIBICHHBIX HEJOCTATKOB B
NPEACTABICHHBIX  JIOKYMEHTaXx M  IpeIjJaracT BHECTH B JOKYMEHTHI
COOTBETCTBYIOIINE U3MEHEHHS.

IIpy ycTpaHeHMM BBIABICHHBIX HEJOCTAaTKOB B  NPEIOCTABICHHBIX
JOKYMEHTaXx Ha MecTe, Ju00 mpu uX OTcyrcTBuH, crneunamuct OMCY,
OTBETCTBEHHBI 3a NPHUEM JOKYMEHTOB, IEpPEAacT 3asBICHUE M JOKYMEHTBI
cnenuanucty OMCY, OTBETCTBEHHOMY 32 PETMCTPALAIO TOKYMEHTOB.

MaxkcuMaibHblii CpPOK BBINOJIHEHHUS aJMHUHHCTpAaTUBHOrO AeiictBus - 15
MUHYT.

Crnemnammer OMCY, OTBETCTBEHHBIM 3a PETHCTPALMIO JOKYMEHTOB,
PETUCTPUPYET IMOCTYIIHUBIIEE 3aABICHUE B XypHAJIE PETUCTPALNH IMOCTYIAIOIINX
JOKYMEHTOB U IIEPEACT 3aPETUCTPUPOBAHHOE 3asIBJICHUE U JIOKYMEHTHI B ITOPSAIKE
Je0npor3BoCcTBA pyKkoBoauTtento OMCY.

MaxkcuManbHBI CPOK BBIMOJIHEHHUS aJMHUHHCTpaTHBHOrO naeiictBus - 30
MUHYT.

PykoBogutens OMCY paccmaTpuBaeT 3asBICHUE C JIOKYMEHTaMU H
HaIIPaBJISIET UX CHELUATUCTY U1 pACCMOTPEHHS.

MakcumanbHbIl CPOK BBINIOJHEHUS aJMUHUCTPATUBHOIO AeUCTBUA — 1 Hac.

MakcuMallbHBI CPOK BBITIOJIHEHUS A MUHUCTPATHUBHOTO jAciicTBus — 1
pabounii 1eHb.

MakcumanbHbld CPOK BBITIOJIHEHHSI aIMUHUCTPATUBHON Mpoleaypsl — 2
pabouux aHs.

Pe3ynbraToM  aAMUHUCTPATHBHOM MPOLEAYpBI  SBISIETCA INPUEM U
perucrpanus 3asBICHUS.

14



CnocoboM ¢uKcaluy UCTIOTHEHUS! aJIMUHUCTPATUBHON MPOUEAYPhI, B TOM
qHClie B 3JIEKTPOHHOUN (opMe, ABIISETCS BHECEHUE 3alHCH O MPUEME 3asBICHUS U
JOKYMEHTOB B >KYpPHaJI PETUCTPALIUU MTOCTYMAKIINX JOKYMEHTOB.

23. @opMHpoOBaHue U HATIPABJIEHHE MEKBEIOMCTBEHHBIX 3aIPOCOB B OPraHbI
(opranmusanum), y4acTBYIOIIME B IPEAOCTABJICHUN MYHHUIMIIAJIBHON YCIyTH

34.  OcHoBaHuMe [uIsI  Hayajda  aJIMUHUCTPATUBHOM  NIPOLEAYPBHI:
HENPEJACTaBICHUE 3asiBUTEIEM 110 COOCTBEHHONM MHULIMATUBE JIOKYMEHTOB,
IPEyCMOTPEHHBIX ITYHKTOM 15 aIMUHUCTPATUBHOI'O pErjIaMEHTa.

B cnydae ecnu A npenocTaBiaeHUs] MyHULUMIIAIBHON YCIIyTH HEOOXOIUMBI
JIOKYMEHTBl U CBEICHMs, MPEAYyCMOTPEHHbIE MYHKTOM |5 aJiMHUHUCTPAaTUBHOIO
perjiaMeHTa, KOTOpble 3asiBUTENb [0 COOCTBEHHON WHUIIMATUBE HE MPEIOCTaBUI,
TO cOOp TakuMX JOKYMEHTOB M MH(pOpPMALUM OCYIIECTBISAECTCI B paMKax
MEXBEIOMCTBEHHOT0 B3aumoercteuss OMCY.

CrnenMaiucT COCTaBIsIET COOTBETCTBYIOIIME 3allPOCHl M HAIpPaBISET HUX C
VCIIOJIb30BAaHUEM CUCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOIEUCTBHS.

VkazaHHple  opraHbl  (OpraHuM3alMid) HECYT  OTBETCTBEHHOCTh  3a
JIOCTOBEPHOCTDH COJEPKALIUXCA B 3TUX JOKYMEHTAaX CBEICHHUW B COOTBETCTBUM C
3akoHOHaTenbCcTBOM Poccurickon denepanuu.

IIpy nomydyeHun oOTBeTa Ha MEXBEIOMCTBEHHBIM 3alpoC CHELHUATUCT
IPUOOLIAET €ro K MAaKEeTy JOKYMEHTOB, IIPEA0CTABICHHOMY 3asBUTEJIEM.

MakcumanbHbli CPOK AIMUHUCTPATUBHON MPOLIEYPHI - 5 pabounx JHEH.

Kpurepuu npuHaTHs pelieHus: He00X0JMMOCTh MOJTy4YeHus uHpopMalui B
paMKax MEXBEJOMCTBEHHOTO B3aUMOACHCTBUA M (OPMHUPOBAHUS TOJHOIO
IIaKETa JOKYMEHTOB U MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIIYTH.

Pe3ynbraToM aAMUHHUCTPATHBHOM NPOLEAYPBl SABISETCA IOCTYIUIEHUE
OTBETAa Ha 3aIIPOC B PAMKAX MEKBEJOMCTBEHHOI'O B3aUMOJCHCTBHS.

Crnoco6  ¢ukcanuu  pe3ynbrara  aJAMHHHUCTPAaTHUBHOM  MPOLEAYpBHI:
(opMUpOBaHKE MOJIHOTO MaKeTa TOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABIICHUS
MYHULIUIIAIBHOUN YCIIYTH.

24. PaccMoTpeHuUe 3asiBJIEHUS U IOKYMEHTOB, IPUHATHE PellleHus 0
MOATr0TOBKe JOKYMEHTALINH 110 INIAHMPOBKE TEPPUTOPHH

35. OcHoBaHueM [JIsi Hayajla aJMUHUCTPATHUBHOM MpPOLEAYpPhl SIBISAETCS
MOCTYIUIEHUE 3apETrUCTPUPOBAHHBIX B YCTAHOBJICHHOM TMOpPAJIKE 3asBICHUS U
JOKYMEHTOB CHELUAIUCTY, OTBETCTBEHHOMY 3a MPEJO0CTABICHUE MYHULIUIIAIBHON
YCIIYTH.

Cnennanuct, OTBETCTBEHHBIN 32 MPEAOCTABICHUE MYHUIIUIIAIIBHON YCIyTH
MIPOBOJIUT MPOBEPKY 3asBJICHUS U JIOKYMEHTOB, MPABUILHOCTh UX O(QOPMIICHHS B
COOTBETCTBHUH C TPEOOBAHUSMU JEHCTBYIOIIETO 3aKOHOIATEIHCTRA.

Henonyuenne WM  HECBOEBPEMEHHOE  IOJIyYEHHE  JOKYMEHTOB,
sanpomieHHbIx OMCY B paMkax MeEXBEIOMCTBEHHOTO HWH(GOPMAIIMOHHOTO
B3aUMOJICHCTBUS, HE MOXET SIBJISATHCS OCHOBAHUEM JUJIS1 OTKA3a B IIPEIOCTABICHUN
MYHULUNAIBHON YCITyTH.
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Crnennanuct, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHULUMIIAIBHOW YCIyTH
IOATOTABJIMBACT PEUIEHWE O MOATOTOBKE JOKYMEHTAlMM IO IUIAHUPOBKE
TEPPUTOPHH.

PykoBogutens OMCY  noanuceiBaeT  pemieHME O  MOATOTOBKE
JOKYMEHTAIlUM MO IUIAHUPOBKE TEPPUTOPUM U NEPEAACT €ro CIIEIUAIUCTY,
KOTOPBIM BHOCUT CBEJICHUS O PUHATOM PEIICHUU.

Pe3ynbraToM BBINOJHEHHUS AIMMHUCTPATUBHOW NIPOLIEAYPHI  SBIISIETCSA
npunatne OMCY pemieHuss O MOArOTOBKE JOKYMEHTAMM IO IUIAHUPOBKE
TEPPUTOPHH.

MaxkcuMaibHbI CPOK BBIIIOJIHEHUS aJIMUHUCTPATUBHOM IIPOLEIYPHl HE
MOXET IpeBbIIATh 12 HEM.

25. PerucTpanus v Bblj1a4ya pelieHus 0 MoJAroToBKe J0KYMEeHTALHH 10
IVIAHMPOBKE TEPPUTOPHUH

36. Pemenue o moAroTOBKE JIOKYMEHTAIlMU IO IIJIAHUPOBKE TEPPUTOPHU
nocie noanucanus pykooguteneM OMCY HampaBisieTcs Ha PErUCTpaldio B
YCTaHOBJICHHOM ITOPSIJIKE M BbIAACTCs (HAIMPaBIISICTCS ) 3asIBUTEITIO.

MaxkcumanbHbI CPOK BBITIOJHEHUS AJMUHUCTPATUBHOW MIPOLEAYPHI HE
MO>KET MPEBHIIATh 3 JHEH.

26. Ilopsigok ocyniecTBJICHNS AIMHUHUCTPATUBHBIX MPOLEAYP B FJIEKTPOHHOM
(¢opme, B TOM YHCJIe ¢ MCTIOJIb30BaHUEeM EQuHOro nmopraja rocyaapcrBeHHbIX
U MYHHIIUNIAJBHBIX YCJIYT U PernoHaJbHOro noprajia rocyiapcTBeHHbIX U
MYHUIMIAJbHBIX yeayr Jluneukoi obaactu

37. ®opMHupOBaHHE 3ampoca 3asIBUTEIEM OCYIIECTBISIETCS TOCPEICTBOM
3alOJHEHUsT JJIEKTPOHHOU ¢opmbl 3ampoca Ha PIIIY 6e3 HeobxommmocTh
JOTIOJTHUTETHHOM TTOAa9H 3apoca B KaKOW-TH00 WHOH (opme.

Bo3moxHocTs Hanpasienus 3anpoca depes PIII'Y mpenocraBisieTcss TOIBKO
3asBUTENAM, 3apeructpupoBaHHbiM Ha EIIIY wmm PIITY ¢ ucnonp3zoBanuem
Enunoii cuctems! naenatudukanmuu u ayreHTudgukanmu (ECHUA).

Ecmu 3asButens He 3apeructpupoBaH Ha EIIIY wmm PIII'Y B kauectBe
MOJIb30BATENS, €My HEOOXOAUMO MPOMTH  NOPOLENYypY pErucTpauud ¢
ucnons3oBanuem ECHUA.

[Tepen 3amonHeHUEM AJIEKTPOHHON (Gopmbl 3asBiaeHus Ha PII'Y 3asButento
HEOOXOJAMMO O3HAKOMHUTBCS C TMOPSAKOM TPEIOCTaBICHUS MYHHUIIMIAIbHOU
YCIIYTH, MOJHOCTHIO 3aMOJIHUTH BCE TOJISL AJIEKTPOHHON (hOPMBI.

38. IIpoBepka chopMHUPOBAHHOTO 3aMPOCa OCYIIECTBISETCS aBTOMATHYCCKU
MOCJIC 3aMOTHEHUS 3asBUTENIEM Ka)KJOTO U3 TMOJICH JIEKTPOHHON (hOPMBI 3arpoca.
[Tpu BBISBICHHHM HEKOPPEKTHO 3aMOJHEHHOTO TOJIS JIEKTPOHHOUM (popMBI 3ampoca
3asiBUTEh YBEIOMIISIETCS O XapaKTepe BBISBICHHON OIMMOKA W TIOPSAIKE €e
YCTPAHEHHs TOCPEACTBOM HH(MOPMAITMOHHOTO COOOICHUS HEMOCPEACTBEHHO B
AJIEKTPOHHOU (hopMme 3ampoca.

39. CdopMupoBaHHBIII W MOAMHMCAHHBIA 3ampoOC W WHBIE JOKYMEHTHI,
yKa3aHHbIE B MyHKTE 15 aqMUHUCTPATUBHOIO pErjiaMeHTa, HEOOXOIUMBbIE NJis
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MPEIOCTABICHUS MyHULIMNIAJIBHOM yciyru, HanpasisitoTess B OMCY cpeactBamu
PIIT'Y

40. OMCY obecnieunBaeT mpueM JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS! MYHHUIMMNAIBHOM YCIAYTHM, M pPETUCTpaluio 3ampoca 0e3
HEOOXOMMOCTHA TTOBTOPHOTO TPEACTABIICHUS 3asSBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

41. TlpenocraBiieHME MYHUIUNAIBHOM YCIyrM HAYMHAETCA C MOMEHTA
npuema OMCY 3neKTpOHHOrO 3amnpoca. bymaxkHast Konus 3anpoca, OJIyYEHHas B
pe3yibTaTe €ro pacneyaTkd B MPUHUMAIONIEH 3ampockl HMH(OPMAIMOHHOU
CUCTEME, NepenaeTcs CTPYKTYPHBIM TOAPA3INEIECHUEM, OTBETCTBEHHBIM 32
MPEIOCTABICHUE MYHULIMIIAIBHON yCiyTH, crienuanucty OMCY, OTBETCTBEHHOMY
3a PETUCTPALMIO BXOASAIIUX TOKYMEHTOB.

42.  JIOJDKHOCTHOE  JIMLIO,  YNMOJHOMOYEHHOE HA  MPEAOCTaBIICHUE
MYHUITUTIATPHOM yCIIYTH, HE TO3AHee pabouero mHs, CISAYIOMIET0 3a JTHEM
noctyrienus 3asBiaeHuss B OMCY, nepenaer B JMYHBIN KaOWHET 3asBUTENS Ha
PIII'Y ¢ wucnone3oBanuem cpencts PIII'Y wu3meHeHHbI craryc 3ampoca
(«ITpuHsiTO BEmOMCTBOM») U MHGOPMAIINIO O PETUCTPAIH 3asBICHUS (BXOIAITUI
PETrUCTpPAllMOHHBIA HOMEpP  3asBIEHHUS, JaTa pErucTpauuu, CBEICHUS O
IpUJIaraeMbIX K 3asBJICHUIO TOKyMeHTax ((Jaitnax)).

43. TlonmydyeHue pe3ynbTaTa MyHHUIIUTAIBHONW YCIYTH B DJIEKTPOHHOU (hopme
HE IPElyCMOTPEHO.

44, 3agBUTENIO MPEIOCTABISACTCS BO3MOXKHOCTh MOJIydeHUs WUHGOPMAIUU O
X0/J1€ MPEIOCTABIICHUS] MyHUIIUTTAIIBHOW YCITyTH.

Nudopmanusa manpasinsercs 3assutennto OMCY B cpok, He peBbIIIaronuii 1
pabouero JHs MOCJe 3aBEPIICHUS] BBITIOJHEHUSI COOTBETCTBYIOIIETO JEHCTBUS, Ha
aZipec IEKTPOHHON MOYTHI U B JIMUHbIN KabuHeT PIIT'Y.

Paznea IV. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHUCTPATUBHOI'O PEIVIAMEHTA

27. Ilopsiiok ocyliecTBJIEHHS TEKYIero KOHTPOJIA 3a c00JII0IeHueM 1
HCTIOJTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMU JIHIIAMH TOJIOKEHUI
perjiaMeHTa U NHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIINX
TpeOoBaHNs K NPeJ0CTABIEHHI0 MYHHIMNIAJIbHOMN YCJIYTH, a TAKKe
NPUHSITHEM UMM peleHHit

45. Texkymuii KOHTPOJb 3a COONIOJCEHHEM TOpsAAKa U CTaHaapTa
[PENOCTABIECHUS MYHULUIAJIBHON YCIYyrd, aJMUHUCTPATUBHBIX MPOLEAYp I10
IPENOCTABICHUIO  MYHUUMUIIAJBHOM  yCIYIM M NPUHATHEM  PELICHUN
CHEUAJIMCTAMU OCYLIECTBISETCS Ha4aJIbHUKOM OT/JENa.

Texkymuii KOHTPOJIb OCYIIECTBIIAETCS IIyTEM MPOBENECHHS IPOBEPOK
COOJIFOJIEHUS U UCIIOTHEHUS TIOJIOKEHUI HACTOAILETO PErJIAMEHTA.

28. IlopsiioK M NEPUOIUYHOCTDH OCYILECTBJICHUS MJIAHOBBIX U
BHEILIAHOBBIX MIPOBEPOK MOJHOTHI H KAa4eCTBA NMPEA0CTABJICHUS
MYHHUIMIAJIbHOH YCJIYTH, B TOM YHCJIEe NOPAIAOK U GOPMBbI KOHTPOJIS 32
MOJIHOTOM U KAa4eCTBOM IPeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYTH
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46. KoHTposb 32 MOTHOTOM M KauyeCTBOM MPEIOCTABICHUS MYHHUIUIATIbHOM
yCIyTd BKJIIOYAaeT B ceOs MpPOBEACHHE MPOBEPOK, BBHISIBICHHE M YCTpaHEHHE
HapyllEHUH TpaB  3asiBUTENIEH, pPAacCMOTPEHHE, MNPHHITHE B Mpeaenax
KOMIETEHIIMM PELIEHUI M TOJATOTOBKY OTBETOB Ha OOpAIlEHUS 3asBUTENCH,
coJieprKalye Kano0bl Ha peteHus, 1eicTBus (0e3aeiiCTBIE) JOIKHOCTHBIX JIUII.

47. llpoBegeHue NPOBEPOK MOKET HOCUTh IUIAHOBBIM  XapakTep
(oCylIEeCTBISATHCS HA OCHOBAaHMHU TOJIOBBIX IUIAHOB palOOThI, HO HE pexe 1 pa3a B
roJl) ¥ BHEIUJIAHOBBINA XapaKTep.

48. TlpoBepkw TOJHOTHI W Ka4yeCTBa MPEIOCTABICHUS MYHHUIUIAIBHOM
YCIIYyT'H OCYILECTBIIAIOTCS Ha OCHOBAaHMU MPABOBOTO aKTa PYKOBOAMUTENS (MK
ynojHomoueHHoro suia) OMCY. Jlnsg npoBeaeHuss NpoBepku (opMupyercs
KOMHUCCHUS, IEATEITbHOCTh KOTOPOH OCYHIECTBISETCS B COOTBETCTBUM C MPABOBBIM
aKTOM PYKOBOJUTENS (MM ynoJHOMoueHHOoTo juia) OMCY.

49. Tlpu npoBepke MOTYT pacCMaTpUBATBCS BCE BOIPOCHI, CBS3aHHBIE C
MPEIOCTABIICHUEM MYHHUIIMNAIBHOW yCIyru (KOMIUJIEKCHBIE TPOBEPKH), WIIU
OTJIeJIbHBIE BOIPOCHI (TEMAaTUYECKUE POBEPKH).

50. PesynbpTaThl NPOBENEHHBIX MPOBEPOK OGOPMIISIOTCS B BHJE aKTa
IIPOBEPKU. B ciydae BBISBICHUS HApyUICHHWU IPAB 3aABUTEIIEN PYKOBOAUTEIIEM
(unu ynonHoMoueHHbIM JuiioM) OMCY ocyiiecTBisieTcs: NpUBICYEHNE BUHOBHBIX
JMIl K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOAATEIBLCTBOM Poccuiickoit
denepanum.

29. OTBeTCTBEHHOCTD J0JI’KHOCTHBIX JIMII 32 PellleHUs U 1eiicTBUs
(0e3neiicTBUE), NPUHUMAEMBIE (OCYIIIECTBJISIeMble) UMH B X0/1€
NpPeI0CTABIEHNS MYHUIMIIAJIbHOMN yCIYyrH

51. Ilo pe3ynpTaTaM NpPOBEpPOK, B CIy4yae BBISIBICHUS HapyUICHUM
cOOII0ACHMSI TIOJIOKEHUI aIMUHUCTPATUBHOTO PErJIaMEHTa U MHBIX HOPMAaTUBHBIX
IPABOBBIX  AKTOB, YCTaHABIMBAIOIIMX TpPEOOBAaHHA K  IPEIOCTABIICHUIO
MYHULIMIIAJIbHOW YCIYT'M, BUHOBHBIC CIIELUAIMCTBI HECYT OTBETCTBEHHOCTH B
COOTBETCTBUU Cc 3aKOHOIATEIbCTBOM Poccutickon denepanuu u
3aKOHOAATENbCTBOM Jlunenkoit 061acTH.

52. IlepconanbHas OTBETCTBEHHOCTH crnenuanuctoB OMCY 3akpemsieTcs: B
UX JIOJDKHOCTHBIX perjamMeHTax (MHCTPYKIUSX) B COOTBETCTBHU C TPEOOBaHUSAMU
3aKOHOJIaTEIbCTBA.

53. Crneuumamuctet OMCY HecyT mNepcOHaJdbHYIO OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTh M KaYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH.

30. IoJ10:keHUs1, XapaKTepU3yole TpeGoBaHUs K MOPAAKY U (popMam
KOHTPOJISI 32 IPe0CTABJICHHEM MYHHMIUINIAJIbHOMN YCJIYIrH, B TOM YHCJIE CO
CTOPOHBI IPAKIAAH, UX 00beIMHEHNH U OPraHU3aAUIl

54. T'paxnane, UX OOBEAWHEHUS] W OpPraHU3AIlMU UMEIOT MPaBO Ha JIFOOBIC

IPENyCMOTPEHHbIE ACHCTBYIOIIMM 3aKOHOJATENbCTBOM (OPMBI KOHTPOJIS 3a
nearenbHoCcTbi0 OMCY npu npenocTaBiIeHUN YCIyTH.
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KOHTposb 32 HCIONHEHUEM aJAMUHHUCTPATHUBHOIO PEIVIAMEHTA CO CTOPOHBI
rpaXKaaH, UX OObEIWHEHUN U OpPraHU3AlMN SBISETCS CaMOCTOSTENBbHON (Qopmoit
KOHTPOJISI U OCYIIECTBIISIETCS MyTeM HampasiieHus: oopamiennit B OMCY, a taxoke
nyTeM oOajoBaHUS ACHCTBUN (O€3MEHCTBUS) U pEIIeHUM, OCYIIECTBISIEMBIX
(OpUHSATHIX) B XOJ€ UCIIOTHEHUS aIMUHUCTPATUBHOTO periamenta, B OMCY.

Nudopmainus o pe3ynbratax pacCMOTpEHHUs OOpalleHWd TpaxaaH, HuX
OOBbEIMHEHUN W OpraHU3aluil JOBOJUTCS 10 CBEICHUS JIMII, HAIPaBUBLIMX 3TU
oOpalieHusi, B yCTaHOBJIEHHbIE 3aKOHOAATEILCTBOM CPOKH.

Pazgen V. JOCYJEBHOE (BHECYJEBHOE) OB KAJIOBAHUE
3ASIBUTEJIEM PEIIEHUM U JEMCTBUM (BE3JIEUCTBUS) OPTAHA,
IPEJJOCTABJISIIOIIEIO MYHUILIUITAJIBHYIO YCJVYTY,
JTOJIDKHOCTHOI'O JIMIIA OPTAHA, ITPEJOCTABJISIIOIIETO
MYHHUIIUIAJBHYIO YCJIYTY WINX MYHUIIUITAJIBHOT'O
CIYXKALIETO, MHOI'O®YHKIIMOHAJIBHOT'O LIEHTPA,
PABOTHUKA MHOT'O®YHKIIMOHAJBHOI'O LIEHTPA, A TAKXKE
OPI'AHU3 AN, OCYHIECTBJISIOINX ®YHKIIUH 1O
NPEJOCTABJIEHUIO TOCYJAPCTBEHHBIX WU
MYHUIUNAJBHBIX YCJIYT, HJIH UX PABOTHUKOB

55. 3asBuUTENh MMEET MpaBO Ha JocyleOHoe (BHecyaeOHOe) 00XajloBaHUE
nedctBuid  (0e3neHCTBUSI) W PEHICHHWM, MNPUHATBIX  (OCYIIECTBIISIEMBbIX )
JOJDKHOCTHBIMM Junamu u crienquanucramu OMCY, B xoAe MNpenoCTaBICHHS
MYHHIUIIATBHON YCIYTH.

56. 3asBUTENs MOXKET OOpaTHTHCS C Kamo0o0il, B TOM YHCIE B CIEAYIOIIUX
CIIyvasx:

1) mHapymenue cpoka perucrpauuud 3ampoca O  [PEeJOCTABICHUU
MYHULIMNAIBHOUN YCITyTH;

2) HapyluleHHE CpOKa TPEIOCTaBIEHUS MYHUIIMNAIbHOW yciayru. B
yKa3aHHOM ciy4ae JocyjacOHoe (BHecyaeOHOe) oO0KalloBaHHE 3asBUTEIIEM
peteHuit u aeiicTBuit (6e31eicTBY) MHOTO(QYHKIIMOHAIIBHOTO 1IEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAIbHOTO ~ LIEHTpa  BO3MOXXHO B clydae, €CIM  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pelieHus U JelcTBUs (Oe3neicTBrE) KOTOPOTo
00XKaITyIOTCS, BO3JIOKEHA (YHKIMS IO MPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUIIATIBHBIX YCIYT B MIOJTHOM OOBEME;

3) TpeOoBanue Yy 3asfBUTENsl JOKYMEHTOB WM uHpopMmammuu Jud0
OCYLIECTBJIEHUS JIEMCTBHUI, MNPEJICTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTamu Poccuiickonn ®epepauuu,
HOPMAaTUBHBIMH TPABOBBIMH aKTamMH cyObekToB Poccuiickoit ®enepaumu,
MYHULMIAIbHBIMA MPAaBOBBIMA aKTaMU I MPEJOCTABJICHUS MYHHUIIMIAIbHON
YCIYTH;

4) oTka3 B MpUeMe JOKYMEHTOB, MIPEIOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TPAaBOBBIMU akTaMu Poccuiickon Denepanuu, HOPMATUBHBIMU
paBOBbIMU aKTaMu cyOBbekTOB Poccuiickoii ®exnepanuy, MyHUIMNAIbHBIMU
MPaBOBBIMH aKTaMU I MPEJOCTABICHUS] MYHULIMITAIbHON YCITYTH, Y 3asBUTEJIS;

5) oTKa3 B MPEOCTABICHUH MYHULIUTIAILHON YCIYTH, €CIM OCHOBAaHUS OTKa3a
HE TPEIyCMOTPEHbI (efepalbHBIMU 3aKOHAMHU U MPUHATHIMH B COOTBETCTBHH C
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HUMU HWHBIMM HOPMATHUBHBIMU TpaBOBbIMH akTamu Poccuiickoit ®denepanuu,
3aKOHAMU UM WHBIMM HOPMATHBHBIMHU IPABOBBIMHU aKTaMu CyOBbekTOB Poccuiickoii
denepauny, MyHUUUIIAJIBHBIMU NPaBOBBIMM aKTaMH. B  ykaszaHHOM ciyyae
nocyneoHoe (BHecyneOHOe) O00OkKajJoBaHUE 3asBUTENIEM PEUICHUH H JeHCTBUN
(Oe3nercTBU) MHOTO(YHKIIMOHATIBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa  BO3MOXXKHO B Ciy4ae, €ClId  Ha
MHOTO(YHKIIMOHAIILHBIN TIEHTp, pelieHuss U JNelcTBus (Oe3neicTBrE) KOTOPOTO
00KanyroTcsi, BO3JIO)KEHa (QYHKUHUS MO TMPEJOCTABICHUI0 COOTBETCTBYIOIIMX
MYHHUIUTIATBHBIX YCIYT B IOJTHOM 00bEME;

6) 3aTpeOoBaHME C 3asBUTENS MPU MPEJOCTABICHUN MYHUIIMTIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBBIMU aKTamMu Poccuiickou
denepauuy, HOPMATUBHBIMU IPaBOBBIMU aKTaMu CyObeKTOB Poccuiickoit
®denepanuy, MyHUIIUNIATbHBIMHA IPABOBBIMU aKTAMH;

7) OTka3 oprasHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY, WU
JNOJDKHOCTHOTO JIMIA OpraHa, HNPeJOCTABIISIIONIETO0 MYHULHUIIAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAILHOTO II€HTpa, paOOTHUKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
OpraHM3alui, Wik UX pabOTHUKOB B UCIPABJICHUHU JOMYIICHHBIX UMHU ONEYaTOK U
OIIMOOK B BBIIAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS MYHULUIAIbHON YCIyTU
JOKYMEHTax JMOO HapylIeHHE YCTaHOBJIEHHOTO CpOKa TaKuX HCIpaBieHuid. B
yKa3aHHOM clly4ae JocyneOHoe (BHecyneOHOe) 00XaloBaHHME 3asBUTEIIEM
peuieHuil u aeiicTBuil (6e31eiCcTBYA) MHOTO(PYHKIIMOHAIBHOTO LIEHTpa, pa0OTHUKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B cly4yae, €CiId  Ha
MHOTO()YHKIIMOHAJIbHBIN LIEHTp, pelIeHuss U JelcTBUs (Oe31eiCTBHE) KOTOPOTO
00KanyroTcs, BO3JIO)KEHa (QYHKUHUA MO TMPEJOCTABICHUID COOTBETCTBYIOIIMX
MYHHUIUTATBHBIX YCIYT B IOJHOM 00BEME;

8) HapylleHUE CpOKa WM MOpSAKa BbIAAYM JOKYMEHTOB MO PE3YJIbTaTaMm
NPEIOCTABIECHUS MyHULUMIIATIBHON YCITIYTH;

9) mnpuocTaHOBJIEHUE TMPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, €CIu
OCHOBaHMSI MPHUOCTAHOBJIIEHUSI HE MPEAYCMOTPEHbI (perepaibHbIMU 3aKOHAMU U
NPUHATHIMU B COOTBETCTBUM C HUMU MHBIMU HOPMATHBHBIMU MPABOBBIMHU aKTaMU
Poccuiickoii denepaiinm, 3aKOHAMU U MHBIMA HOPMATUBHBIMU ITPABOBBIMH aKTaMU
cyobekToB Poccuiickoit denepariu, MyHHITUIIAILHBIMA TIPaBOBBIMH akTaMu. B
yKa3aHHOM ciy4dae JocyjacOHoe (BHecyAeOHOe) oOKajloBaHHE 3asBUTEIIEM
pelieHuit u aecTuii (6e3aeiicTBIS) MHOTO()YHKIIMOHAILHOTO IIEHTpa, paOOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXXKHO B Ciy4ae, €CId  Ha
MHOTO(YHKIIMOHATBHBINA IIEHTP, pelieHuss u AercTBus (0e3aeicTBHE) KOTOPOTo
00XaNyIOTCsl, BO3JMOXKEHA (QYHKIHS IO MPEIOCTABICHUI0 COOTBETCTBYIOIIMX
MYHUIIUIIAJIBHBIX YCIYT B MIOJTHOM O0BEME;

10) TpeboBaHue y 3asiBUTEN NMPHU MPEIOCTABICHUU MYHHUIMIIAIBHOW YCIYTH
JOKYMEHTOB HJIM UH(POpPMAIUH, OTCYTCTBUE U (W) HEJJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh NIPU MEPBOHAYAILHOM OTKa3€ B MPUEME TIOKYMEHTOB, HEOOXOUMBIX
JUISL TIPEJOCTABIICHUS] MYHUIMIIAIBHOM YCIYrH, 3a HWCKIIOYEHHEM CIIy4Yaes,
MPEyCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 ®DenepaibHOTO 3akoHa OT 27
utotist 2010 romga Ne 210-03 «O6 opranu3zanuu nNpeAaoCTaBlIeHUs FOCYJapCTBEHHBIX
U MYHUIUIAIBHBIX YCIyr». B ykazaHHOM ciyudae aocyaeOHoe (BHeCcyAeOHOE)
00’kaJIoBaHUE 3asBUTENIEM pelieHui u aeiictuil (oesnericteusi) M®ILI, pabotHuka
M®I] Bo3moxHO B ciyuae, ecnu Ha M®DII, pemenus u aeiictBus (0e3nelicTBue)
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KOTOpOro  OOKanyroTcsi,  BO3JOKe€Ha  (QYHKUMS 1O  MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULUMAIBHBIX YCIYr B TIOJTHOM 00bEeME B TMOPSJIKE,
onpeneneHHoM 4acTbio 1.3 crateu 16 @enepanbHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «O6 opraHuzalMu TpEAOCTaBICHUS TOCYIJapCTBEHHBIX U
MYHULIUTIATIBHBIX YCIIYT».

57. 3asBUTENN MOTYT 00>KaJIOBaTh IEUCTBUS WK O€37eiCTBIE TOKHOCTHBIX
7M1 B aAMUHUCTpanuu JleGeastHCKOro MyHUIIMIAIBHOTO paifoHa.

Kanoba mnomaercss B NHUCBMEHHOM ¢opMe Ha OYMa)KHOM HOCHUTeENe, B
AJIIEKTPOHHON (hopMe B oOpraH, NPEIOCTABISIOIMNA MYHULHUINAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIbHBIA ~ IEHTp  JMOO B COOTBETCTBYIOLIMWA  Oprax
rOCyapCTBEHHOW BiacTH (OpraH MECTHOTO CaMOYIpaBieHHs) MTyOJIUYHO-
paBOBOr0 0Opa30OBaHMs, SBJISIOIIMNACA YYpEIUTEIEM MHOTO(YHKIIMOHAIBHOTO
HeHTpa (Jajgee - ydpeauTedb MHOTOQYHKUIHMOHAJIBHOTO IIEHTpa), a Takke B
OpraHMU3allH, MPETyCMOTPEHHBIE YacThio 1.1 craten 16 - denepanpbHOro 3aKoHa
210-®3. KamoOwl Ha pemieHus U AeUCTBUS (0e3/1eliCTBHE) PYKOBOIUTENS OpraHa,
IPENOCTABISONIET0 MYHUIIMIAIBHYIO YCIYTY, TOAAIOTCA B BBIIECTOAIMNA OpraH
(mpum ero wHamuMuuMu) JMOO B CIlydae €ro OTCYTCTBUSI PacCMaTPUBAIOTCS
HEIOCPEJICTBEHHO PYKOBOJMTENIEM OPraHa, MPEJOCTABIISIIOUIEI0 MyHULUIIAIbHYIO
ycayry. JKamobel Ha pemeHuss u  gedctBus  (Oe3meiicTBue) paOOTHHKA
MHOTO(YHKIIMOHATIBHOTO LEHTpa MOIAOTCS PYKOBOJIUTEIIO 3TOrO
MHOTO(QYHKIIMOHANIbHOTO  LeHTpa. JKanoObl Ha pemieHuss W ACHCTBUSA
(6e3nelicTBue) MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpAa  MOJAKTCA  YUPEAUTEIIO
MHOTO(YHKIIMOHAJILHOTO LIEHTPA WU JOJKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY
HOPMATHBHBIM MPABOBBIM akTOM cyObekTa Poccuiickoit deneparuu.

Kanob6a Ha pemienus u naecTBus (6e3necTBUE) OpraHa, MPeaoCTaBIISIONIETO
MYHUIUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJoCTaBIISIIOIErO
MYHUIIUNAIBHYIO YCIYTY, MYHUIIMIIAJIBHOTO CIYXKaIIero, pyKOBOJIUTENS OpraHa,
IPEIOCTABIISAIONIEIO0 MyHUIIMITATBHYIO YCIYTY, MOKET OBITh HallpaBJieHa Mo MOYTe,
yepe3 MHOTO(QYHKIIMOHAIbHBIA ILIEHTP, C HCIOJIb30BAHUEM HH(POPMAIIMOHHO-
TEJIeKOMMYHUKaMOHHOW cetu "WHTepHer", oduiuaipHOro caifiTa oprasa,
IPENOCTABIISIOIIETO MYHUIUTIATBHYIO yCIIyTY, €IMHOTO nopTasa
rOCY/IapCTBEHHBIX U MYHUUUIAIBHBIX YCIYyr JHWOO pPETHOHAIBLHOTO MOopTaia
rOCy/IapCTBEHHBIX U MYHULMIAIbHBIX YCIYT, a TaKK€ MOXKET OBbITh NMPHUHSATA MpPU
augHOM mnpueme 3asutens. JKamoOa Ha pemeHuss u jgedcTBus (Oe3aeiicTBUE)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, pabOTHHMKAa MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa
MOXET OBbIThb HaNpaBjieHa MO TMOYTEe, C HCIOJb30BAHUEM HH(DOPMALMOHHO-
TEJIEKOMMYHHUKAITMOHHOM CeTH "Nntepuert", opuUIMaTBHOTO canTa
MHOTO(YHKIIMOHAJILHOTO ~ LIEHTpPa, €QUHOr0 TopTaja TOCYAapCTBEHHBIX U
MYHUIUOAIBHBIX YCAYr JHUOO PErHOHAIBHOIO TNOpTaja TOCYJNapCTBEHHBIX U
MYHUIIMIIAJBHBIX YCIYT, a TaKK€ MOXET OBbITh MPUHATA TPU JTUYHOM MpHEME
3asIBUTEIIS.

58. Tlopsamok momaym M PacCMOTPEHMs >Kajo0 Ha pelIeHUs W JCUCTBUS
(6e3neticTBHE) MHOTO(YHKITHOHATHBHOTO LIEHTpA, ero PabOTHUKOB
ycranasnuBaercs [IpaBurensctBoM Poccuniickoit @enepannu.

Kanoba w©a pemenus u (unu) geiictBus  (Oe3deiicTBUE) OPraHoB,
OPEJOCTABISAIOIIMX MYHULUNAIbHBIE YCIYTH, JOJDKHOCTHBIX JIMI[ OpIaHOB,
PENOCTABISAIOMINX MYHUIUIAIbHbBIE YCIYTH, MYHULMIAIBHBIX CIyXalluX MpU
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OCYIIECTBJIEHUM B OTHOLICHWHM IOPUIWYECKUX JIMI W HHIWUBUAYAIbHBIX
IpearpUHUMATENCH, ABIAIOMUXCSI CyObEKTaMHU TPaJOCTPOUTENHBIX OTHOIICHHH,
OpoLEeAyp, BKIIOUEHHBIX B HCUEPIBIBAIOIIME I[EPEUHU TMpoueayp B cdepax
CTPOMUTENBCTBA, yTBepxkAcHHbIE [IpaButensctBoM Poccuiickon @Penepauun B
COOTBETCTBUM C 4acTbio 2 crarbk 6 ['pagocTpoutensHoro xoaekca Poccuiickoi
denepanyn, MOXKET OBITh MOJAaHA TAaKUMU JIMLIAMHU B TOPSAKE, YCTaHOBICHHOM
crateeil 11.2 @enepanbHoro 3akoHa Ne210-D3, nub0 B nopsiaKe, yCTAHOBICHHOM
AHTUMOHOIIOJIBHBIM ~ 3aKOHOZATEIbCTBOM  Poccuiickoi denepanuu, B
AHTUMOHOITIOJIBHBIN OpPTaH.

Oco0eHHOCTH TOJIlaY¥ U PACCMOTPEHHUs Kajlo0 Ha pelIeHUs U JACUCTBUS
(Oe3meiicTBME) OpPraHoB MECTHOTO CaMOYIpaBiICHUS M MX JOHKHOCTHBIX JIHII,
MYHULIMIATBHBIX CIY)KaIllMX, a TakkKe Ha pelIeHUs u AcicTBus (0e37eicTBHE)
MHOTO(YHKIITMOHAJIBHOTO IIEHTpa, PaOOTHHUKOB MHOTO(YHKIIMOHATIHLHOTO IIEHTpa
YCTaHABJIMBAIOTCSI  COOTBETCTBEHHO  HOPMATHUBHBIMU  MPaBOBBIMH  aKTaMu
cyonekToB Poccuiickoit denepanny 1 MyHULIUIIAILHBIMU PABOBBIMHU aKTaMH.

59. Kanoba nomkHa coaepKaTh:

1) HammeHOBaHWE oOpraHa, MNPEAOCTABIAIOIIET0 MYHULUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MNPeJOCTABIISIIOLIETO0 MYHULHUIIAIBHYIO YCIYTy,

MYHUITUTIATBHOTO  CIY)KaIllero,  MHOTO(QYHKIIMOHAIBLHOTO  IIEHTPa,  €ro
pykoBoauTens U (i) pabOTHUKA, PEIICHUs U JeicTBUS (0e3/eiCTBHUE) KOTOPHIX
00KayroTCs;

2) bhamuiinio, UM, OTYECTBO (MOCJEIHEE - IPU HAJIMYUU), CBEJICHUS O MECTE
KUTEIbCTBA 3aABUTENA - (PU3UUYECKOrO JHIAa JUOO HAMMEHOBAaHME, CBEIEHUS O
MECTE HAXOXJCHUS 3asBUTENS - IOPUIANYECKOTO JIUIA, a TakKe HoMep (Homepa)
KOHTaKTHOro TenedoHa, aapec (agpeca) 3JE€KTPOHHOM MOUTHI (IpU HAIMYUU) U
MIOYTOBBIN a/IPEC, M0 KOTOPHIM JIOJKEH OBITh HAMPaBIEH OTBET 3asSBUTEIIIO;

3) cBenenust 00 0OXKATyeMBbIX pelIeHUsIX U AecTBUsAX (0e31eiicTBUr) opraHa,
IPEIOCTABIISAIONIEI0 MYHHUIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA OpraHa,
IPEIOCTABIISAIOIEI0 MYHULUIANbHYIO YCIYry, MYHHUIMIIAIbHOTO CIYXallEero,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pA0OTHUKA MHOTO(GYHKIIMOHATILHOTO IIEHTPA;

4) 1oBO/BI, HA OCHOBAHUU KOTOPBIX 3afBUTEIb HE COIJIACEH C PELICHUEM U
neiicteuem  (0e3neHCTBUEM) OpraHa, MPEJOCTaBISIOLIETO MYHULIUINAIbHYIO
yCIyry, JOJDKHOCTHOTO JIMIIAa OpraHa, MNpPEeAOCTaBISIONIEr0 MYHULUIAIbHYIO
yCIyry, MYHHIMIIAJBHOTO  CIYXAalllero, MHOTO(YHKIMOHAIBHOTO  IIEHTPA,
paboTHHKAa MHOTO(PYHKIIMOHATBHOTO IIEHTpa. 3asBUTENEM MOTYT  OBITh
IPEICTaBICHBI JOKYMEHTHI (TIPU HAJHYWH), TOATBEPKAAIOIINE JOBOIBI 3asIBUTEIIS,
1100 MX KOIHH.

60. XKanoba, moctynuBIIas B OpraH, MPeIOCTABISIOMINNA MYHUIIUTAIBHYIO
yCIyTy, MHOTO(QYHKIIMOHAJIBHBIA ILIEHTP, YUPEIUTEII0 MHOTO(pYHKIIMOHAIHLHOTO
LEHTpPa, JTMOO BBIIIECTOSIINI OpraH (IIPH €ro HaJIMYKH), TOJIEKUT PACCMOTPEHHIO
B TEUEHHUE IIITHAAUATH pabodyux JHEW CO JAHS €€ pPEerucTpaluud, a B cllydyae
o0XaJIoBaHUSI OTKa3a OpraHa, NPEJOCTaBISIOLIET0 MYHULUNAIBHYI YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, B NpUEME JOKYMEHTOB Y 3asBUTEN JUOO B
UCIPABJICHUU JOMYIIEHHBIX ONEYaTOK M OMMOOK WM B cllydae 00KalOBaHUs
HapylIEHUs YCTAHOBJIEHHOI'O CPOKAa TaKWX MWCIPABICHUM - B TEUEHHUE I[IATU
paboumx AHEN CO JIHS €€ perucTparui.
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61. OcHoBaHug [Jii TNPUOCTAHOBICHHMS PACCMOTPEHUS >KajJoObl HE
IPETYCMOTPEHBI.

62. Ilo pesymbTaTam pacCMOTPEHHS JKaTOOBl TPUHUMACTCS OJHO W3
CHEAYIOIINX PELUICHUN:

1) xanoba ymoBIETBOpSETCS, B TOM YHUCIE€ B (OpME OTMEHBI MPUHSATOTO
pEIIeHNs, WCIPABJICHUS JIOMYIICHHBIX OINEYaTOK W OIMMUOOK B BBIJAHHBIX B
pe3yabTare NpeI0CTaBICHUS] MyHUIIUITAIIBHOW YCIYTU TOKYMEHTAaX;

2) B yAOBJIETBOPEHHUH KaNOObl OTKAa3bIBACTCS.

63. He mno3gHee nHs, CIAEAYIOUIETO0 3a JHEM TMPUHATHS pEUIeHUs, II0
pe3yJibTaTaM pPacCMOTPEHMS KajoObl 3asBUTEII0 B MHUCHBMEHHOW (opMe U TIOo
JKEJIAHWUIO 3asBUTENsI B DJICKTPOHHOW (opMe HampaBisieTcsi MOTHBHPOBAHHBIM
OTBET O PE3yJIbTaTax PACCMOTPEHUS KaTOOBI.

OTBeT 0 pe3ydbTaTax pAacCMOTPEHUS KajJoObl JOJDKEH COJAEpk aTh
CJIEAYIONIYI0 HH(POpMAIIHIO:

- HaWMEHOBAaHHWE OpraHa, MPEJOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTY,
PacCMOTPEBIIETO Kall00y, JOKHOCTD, (DaMuInsl, UMsl, OTIYECTBO (ITOCIIEIHEE - TIPH
HAJIMYKUH) €r0 JOJDKHOCTHOTO JIUIA, IPUHSBIIIETO PEIICHUE 110 Kallooe;

- HOMEp, JaTra, MECTO TMPUHATUS PEUICHUs, BKIIOYAsl CBEICHUS O
JOJDKHOCTHOM  JIMIIe, peEIIeHHue Wik JeilcTBue (0e3neiicTBue) KOTOPOTo
o0xaiyercs,

- (amunus, ums, oTuyecTBO (MOCHEAHEE - MPU HAIMYMM) WM HAaUMEHOBAHUE
3asIBUTEJIS;

- OCHOBaHUS JUIsl IPUHSATHUSI PEILICHUS TI0 Kallooe;

- IPUHATOE 10 kKano0e pelIeHuE;

- B clly4ae, €ciM Xajo0a mnpu3HaHa OOOCHOBAHHOM, - CpPOKH YCTpaHEHUs
BBISIBJICHHBIX HApYIICHUW, B TOM YHUCJE CPOK NPEAOCTABICHUS pe3yJbTara
MYHULIMNAIBHOMN YCITyTH;

- CBEJICHUSI O TIOPSJIKE 00KAJTOBAHMS MPUHATOTO 10 JKaJlo0e perieHusl.

OTBeT 1o pe3yabTaTaM PacCCMOTPEHUS KATOObI MOAMUCHIBACTCS
YIOJHOMOYEHHBIM Ha PACCMOTPEHUE 5KAI00bI JOJIKHOCTHBIM JTUI[OM.

B cnywyae mnpusHaHus xKanoObl MOJJIeXKAlleld yIOBICTBOPEHHIO B OTBETE
3asBUTENIO, daeTrcs WH(pOpMaIus O JEHCTBHSIX, OCYIIECTBISEMBIX OpPTaHOM,
PEIOCTABIAIONIMM MYHULUMNANbHYIO yciyry, MO®IL[ nubo opranuzanue,
npeaycMoTpeHHoM yacThio 1.1 crateu 16 @enepanbHoro 3akona ot 27 uronsg 2010
roga Ne 210-®3 «OO6 opraHuzaiiii NPEAOCTABICHUS TOCYAAapPCTBEHHBIX W
MYHUIIUNIAIBHBIX YCIYT», B LENIAX HE3aMEAJIUTEIbHOTO YCTPAHEHUS BbISIBICHHBIX
HapylIICHUH TIPU OKa3aHWU MYHMIMIAIBLHOMW YCIYTd, a TakXe MPUHOCITCS
U3BUHEHUSI 32 JIOCTaBJIEHHBbIE HEYNOOCTBA M YyKa3blBaeTcss uHMopmamus o
JTaJbHEUIINX JEHCTBUSAX, KOTOPbIE HEOOXOJIUMO COBEPIIUTH 3asIBUTEIIO B IIEISAX
MOJTYYEHUs] MyHUITUTIAIbHON YCITYTH.

B cnydae mpusHaHus kanoObl HE TOMJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTEJIO, JIAIOTCS apryMEHTUPOBAHHBIE PA3bsICHEHUS] O MPUUUHAX HPUHSATOIO
perieHus, a Takxke HHPOPMAIIHsI O TTOPSIIKE 00KATOBAHKS MPUHSITOTO PEIICHHUS.

B cnyuae yctaHOBIIeHUS B XOJIe WIH IO pe3yjbTaTaM PacCMOTPEHUS KaIOObI
MPU3HAKOB COCTaBa AaJMUHHUCTPATHUBHOIO NPABOHAPYIICHUS WM MPECTYIUICHUS
JIOJDKHOCTHOE JIMIIO, HAJICJICHHBIE MOJHOMOYHMSIMHU IO PAaCCMOTPEHHUIO >Kasioo,
HE3aMeIJIMTEIbHO HAMPABISAIOT UMEIOIINECS MaTEpHUAlIbl B OPraHbl IPOKYPATYPHI.
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64. 3asBuTENbh BIpaBe O00XKAJIOBATh PEIICHHE MO >KaJ0OE BBIIMICCTOSIIUM
noJpkHOCTHBIM Jiniam OMCY, B mpokyparypy paiioHa, B IpoKypaTypy Jlunenkoi
o0JacTu, B Cy/IeOHOM TOPSIIKE.

65. 3asBUTEIL UMEET MPABO HA:

- O3HAaKOMJICHHE C JIOKYMEHTaMHU U MarepuajaMu, HEOOXOIUMBIMHU IS
000CHOBaHHUS U PACCMOTPEHHS KaI0ObI, €CIIM 3TO HE 3aTparuBaeT MpaBa, CBOOO b
¥ 3aKOHHBIE HWHTEPECHl JPYTrUX JUI[ U €CIH B YKAa3aHHBIX JOKYMEHTax H
MaTepHaiax HE COJEPXKATCS CBEACHHs, COCTABJISIONIME TOCYJAPCTBEHHYIO WIIN
WHYIO OXPaHSEMYIO 3aKOHOM TalHY;

- MoJy4YeHre nH(popMaIuu U JOKyMEHTOB, HEOOXOIUMBIX JIsl 0OOCHOBAHUS U
PacCMOTPEHUS JKATOOBI.

66. Undopmanus o mopsake moJaud ¥ pacCMOTPEHHSI KaloObl pa3MelaeTcs
B MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM cetu «MHTepHEeT» Ha caiite OMCY
(http://www.lebadm.ru//), ma EIII'Y, PIII'Y, a Taxxe MOXET OBLITH COOOIIEHA
3asBuTento creuuanuctaMmu OMCY npu JIMYHOM KOHTaKTE€ C HCIOJIb30BAaHUEM
MIOYTOBOM, TeJIe(OHHOM CBS3H, TOCPEACTBOM SJIEKTPOHHOM MOYTHI.

PesynpraTom  nmocyneOHoro (BHeCyneOHOro) OOKaJlOBaHHUS  SIBIISIETCS
paccMOTpEeHHE BCEX TIOCTABJIEHHBIX B ajgo0e BOINPOCOB (B mpenaenax
KOMITCTCHIIUH), TPUHATHE HEOOXOAMMBIX MEP W HANpaBICHUE MHCHhbMEHHBIX
OTBETOB IO CYIIECTBY BCEX MOCTABJICHHBIX B )KAJI00E BOTIPOCOBY.
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[Tpunoxenue 1
K aJIMUHUCTPAaTUBHOMY PErJIaMEHTY

CBeeHHnsl 0 MECTOHAXO0KIEHNH U Irpadukax padoThl
OMCY u M1

Haumenosanne OMCY- ammunuctpanus JleGeassHCKOTO MYHHIIMIIAIBHOTO
paiiona Jlumnenkoii o6mactu PO.
Anpec: 399610, Jluneukas o6nacts, JlebenssHckuii paiton, r. Jlebensup, yi.
Mupa, 14.
Tenedon/dpakc:(47466)5-20-98.
Tenedon cneruanucra: (47466)5-20-98
I'padux npuema B OMCY no BompocaM NpeaoCTaBICHUS] MYyHUIUNAIbLHOU
yciyrd (AHM MOTYT OBITb HM3MEHEHbl B 3aBUCUMOCTH OT YCTAHOBJICHUS
MPa3IHUYHBIX U BBIXOJIHBIX JHEW B COOTBETCTBUU C 3aKOHOAATEILCTBOM P®D): ¢
8:00 yac. 1o 12:00 ygac; yetrepr: ¢ 8:00 yac. 1o 12:00 yac.
Bpewms nepepriBa: ¢ 12:00 go 13:00.
Anpec snektponnoit moutst OMCY (e-mail): lebadm@admir.lipetsk.ru.
Anpec o(pUIHATBEHOTO caiTa OMCY B uH(POPMaIMOHHO-
TeJleKOMMYHUKamonHoi cetu MaTtepuer: http://www.lebadm.ru.

HanmenoBanne crtpykrypHoro mnoxpasaenenus MOPI[ - wmyHununansHOe
OromkeTHOe yupexaeHue «MHOTOPYHKIIMOHAIBHBIA IEHTP TPEIOCTaBICHUS
rOCYapCTBEHHBIX W MYHULHUNAIBHBIX YCayr JleOeassHCKOro MyHHUILUIAIbHOTO
paiiona Jlumnenkoi obmacTuy.

Anpec: 399610, Jlunenkast o6acth, Jlebeasuckuit paiion, r. Jlebeasup, yi.
Mupa, 16.
['paduk npuema B M®II mo Bompocam npeaocTaBiIeHUs] MyHUITUITAIBHONW YCIyTH
(IHU MOTYT OBITh U3MEHEHBI B 3aBUCUMOCTH OT YCTAHOBJICHUSI MPA3THUYHBIX U
BBIXOJIHBIX JTHEW B COOTBETCTBUHM C 3aKOHOAATeIbCTBOM PD): ¢ 8:00 vac. 10 12:00
yac.; yetBepr: ¢ 8:00 yac. no 12:00 yac.

Bpewms nepepsia: ¢ 12:00 go 13:00.
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[Tpunoxenue 2
K QJIMUHUCTPATUBHOMY PETJIAMEHTY

baok-cxema
NMPeA0CTABJICHUS MYHUUUIIAJIBbHOMN YCJIYI'H
NPUHATHUE PEHIEHUS O IOJAI'OTOBKE JOKYMEHTAIIANA 110
IIVIAHUPOBKE TEPPUTOPUU

[Ipuem 3asBieHUS] O NPUHATUU PEUIEHUS O TOATOTOBKE JOKYMEHTAIIMH 11O
IUTAHUPOBKE TEPPUTOPUU

!

cDOpMI/IpOBaHI/IC M HaIlpaBJICHUC MCKBCIOMCTBCHHBIX 3aIIpOCOB

l

PaccmoTpenue 3asBiaeHus U JOKYMEHTOB, IPUHATHE PELICHUS O ITIOATOTOBKE
JOKYMEHTAIMU 110 TUIAHUPOBKE TEPPUTOPUHN

l

Hamnpasnenue (Bblaya) 3asiBUTENIO PEIIEHUS O MOJTOTOBKE JOKYMEHTAIIUU
0 TJIAHUPOBKE TEPPUTOPUU
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